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INTRODUCTION

a. Directory

ANDOVER HIGH SCHOOL

Philip T. ConradPrincipal
Administrative Assistant: Diane Costagliola

Caitlin L. Brown, Assistant Principal
Administrative Secretary

John G. Norton, Assistant Principal
Administrative Secretary: Mickey Rivera

Scott DarlingtonAssistant Principal
Administrative Secretary: LudRizzo

IMPORTANT HIGH SCHOOL TELEPHONE NUMBERS
Information Line/Main Office

AbsencehAttendance Line

FAX Number

Athletic Directori William Martin

Assistant Athletic Director Kerry Cashman

Cafeteria

Food Service$ Gail Koutroubas, Director

Guidance Administrative SecretaryDeborah Lenzi

Guidance Registrdr Shaniel Dejesus

2475510

2475513

2475511

2475512

2475500
2475501
2475770
247-5569
2475570
247-5503
2475529
2475504
2475524

Guidance Office Aixa deKelley, Director of Guidance and Student Enrichment 247-5549

Special Education Departméngean Tarricone, Program Head
English Departmerit Joannasanci 6-12 Program Coordinator
Facility Head Custodiah Alfred Cataldo

Fine Arts Departmerit Beth Delforge, PKL2 Program Coordinator
Music/Drama Departmeiit Chris Desjardins/Catherine Hofius/Susan Choquette
Applied Technology DepartmehtDan Brennan/Karen Mazman Stevens
Mathematics DepartmeitKatherine Richards, PK2 Program Coordinator
Science/Engineering DepartmeBteve Sanborn, RK2 Program Coordinator
Social Stidies DepartmenfAdrianne Boch, 6.2 Program Coordinator

World Languages DepartmeinDr. Jorge Allen, €12 Program Coordinator
Health and Physic&tducationi Donna RuseckaBK-12 Program Coordinator
Health Edgation- Holly Breen /Candice McVeigh/Jackie Salvesen/Betsey Desfosse

Media CenterJohn Berube

Nurse/Clinic- Jo-Anne Gibson/Heidi Chaff /Darlene Samia
School Resource OfficérBarry Dubois

Transition Progranii Chris Maniachi

CENTRAL OFFICE
Dr. Sheldon H. Bermarg§uperintendent
Sandra TrachAssistant Superintendent, Learning & Teaching

Paul P. Szymanski, AssistaBtiperintendent, Finance & Administration

Dr. Sara B. Stetsod\ssistant Superintender@tudent Services
Candace A. Hall, Director of Human Resources
Mary Lu Walsh, Transportation Coordinator

2475505
2475535
247-5506
247-5568
247-5567/66/61
247-5533
247-5553
2475551
2475536
247-5550
2475508
2475552
2475507
2475523
2475526
2475530

2477010
2477025
2477070
2477040
6238511
2477065

SchoolCommittee Approved June 2018



b. Emergency Closings
In the event that the school will be closezthuse of bad weather or other emergencies, an announcemen
will be made via the telephone messaging system, A8 ebsite, and television stations.

1) Direct Notification:
ParentLink by BlackBoard is the messaging service utilized throughout the Andover Public Schools. Tt
service enables us to personally communicate with parents about emergency situations, school events,
important issues impacting your child. It allows to send personalized emails, voice messages, or text

messages to your familyds home, wor k or <cell
can make one phone call that reaches all stud
Basedonthesystédhs proven track record, we know this

and districtwide communications with parents and school system employees. It is important that th
school has all of your current telephone numbers so that you witlisstany important communications

2) Television
CHANNELS 4, 5, and 7.In the event that the school will be closed because of bad weather or othe
emergencies, an announcement will be made via the telephone messaging system, the ite? anaebs
television channels.

c. Principal 6s Message

Welcome! We are excited to begin the new school yeaur second year of thetH Schedule. We hope
the 7+H schedule willcontinue tcallow you as a student an opportunity to meet all of ywademic, social,
and civic goals within the ideals of curiosity, character, and community.

This handbook is your guide to the policies and procedures that govern our school. Please make sure you
time to learn the norms and expectations of our@ot@mmunity so that you can be a contributing member
of our school. We, the entire school community, are committed to your academic, civic and social succe
At AHS students, teachers, support staff, administrators, parents, and community membéogetioek to
ensure you have the skills and knowledge to carry you towards your ultimate lifetime goals. We all wish y«
great success and stand ready to assist you in any way that we can.

Best wishes for a great year!

Philip T. Conrad, Principal

d. Messagdrom the Class Advisors

The Class Advisors for the 282019 school year extend a warm welcome to all the returning class members
and look forward to having the Class of 2Géhd the new upperclassmen join AHS. We encourage you to

become involed in the greater school community through the leadership opportunities in student governmei
either through participation on the Class Board of Directors or Student Government. The process for gain
election or appointment to these leadership boailtibe advertised at the beginning of the school year. Each

class will meet with Principal Conrad and the class advisors in the Collins Center in September, so be think
about what activities youdod |Iike to plan for th

20187 2019 Student Handbook SchoolCommittee Approved June 2018 8



e. AHS Beliefs

Andover High School is committed to providing a safe, supportive, and equitable learning environment
where students and staff alike lead by example, demonstrating collaboration, intellectual curiosity, effectiv
communication, and real world applicationsidlls. We believe that promoting physical fitness,
extracurricular activities, and studdatl initiatives cultivates active minds and fosters school pride. We
believe strongly in a challenging and diverse curriculum that encourages the creativitgfiomend risk

taking necessary to succeed in a global community.

f. Expectations for Student Learning

ACADEMIC EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

listen and read actively to comprehend, interpret, and analyze meaning.
write and speak effectively with clarity and purpose.

think critically and creatively to evaluate and solve problems.

research, examine, and synthesize information.

demonstrate real world applications of knowledge and skill.

utilize technology and medta enhance the learning process.

O¢ O¢ O¢ O¢ O¢ O¢

SOCIAL EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

act with respect, integrity, and compassion.
make informed decisions regarding the wading of themselves and others.
demonstrate responsibylifor their actions.

O¢ O¢ O«

CIVIC EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

cultivate their awareness of contributing to the common good.
advocate for positive change through active participation in the democratic process.
broaden their knowledge of and respect for world cultures.

O¢ O¢ O«
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H1-Block

% Days

No School

Exams

ANDOVER HIGH SCHOOL: 2018 - 2019 SCHOOL CALENDAR

EANN
DAY 2 DAY 5

27, 28 - Teacher’s Workshop Days
29,30 - Students Report to School
31, 3 - Labor day Recess No School
10 - Rosh Hashanah No School
19 - Yom Kippur

OCTOBER 2018
Su | Mo Tu We Th Fr Sa
2 4 i
DAY 5 DAY 7
10
7| 8 ol 13
15 17 19
4 | pavs DAY7 %day | ©
23 26
2l DAY 2 pays | &7
30
N DAY7

8 — Columbus Day No School
19 - Early Release
NOVEMBER 2018
Su | Mo Tu

6 — No School/Conference/Professional Day
7 - Quarter | Ends - DAY 45
12 - Veterans Day No School
21-Early Rel 22-23 Thanksgiving Holiday

DECEMBER 2018
Su [ Mo Tu | We | Th Fr [ Sa

3

2 6 7

T DAY5 | %day |

9 1 “ | ..
DAY7 DAY 2

1 19 2 |
DAY 5 DAY7

23 24 25 26 27 28 29

30 | 31| [ [ [

7 - Early Release Day
24 - Jan 1 Holiday Recess
JANUARY 2019

Mo
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2 - School Resumes

21 - Martin Luther King Day No School

24 - Quarter Il Ends - DAY 90
FEBRUARY 2019

Su | Mo Tu We Th Fr | Sa |
1 2
% day
3 5 8 9
DAY 7 DAY 2
10 13 15 16
DAY 5 DAY 7
17 18 19 20 21 22 23
24 27
DAY 2
1 - Early Release
18-22 - Presidents Day-Winter Recess
MARCH 2019
Su [ Mo Tu We Th Fr | Sa
2
3 4 6 9
DAY 5 DAY 7
10 1 14 15 16
DAY 2 DAY 5| %
17 19 2 23
DAY 7 DAY 2
24 27 29 30
kil DAY 5 DAY7
15 - Early Release
APRIL 2019
Su | Mo Tu We Th Fr | Sa
3 6
DAY 2 | DAY
8
7 10 13
il DAY?7
14 15 16 17 18 19 20
22 25
2| pay DAY a
2 )
28 29
DAY 7
4 - Quarter lll Ends - DAY 135
15 — Patriots’ Day — Spring Recess
MAY 2019 -
Su | Mo Tu We Th Fr Sa
2 3 4
DAY 2 | % da!
5 8 10 11
DAY 5 DAY 7
12 15 18
DAY 2
19 20 22 25
DAY 5 DAY 7
26 27 28 31
DAY 2 DAY 5
3 - Early Release Day
27 — Memorial Day No School
JUNE 2019
Su | Mo Tu We Th Fr | Sa
1
2 4 6 7 8
DAY 7 -l DAYX | %
9 10 1 12 13 14 15
DAYY | Exam |Exam | Exam | Exam
16 17 18 19 20 21

7 — Early Release Day, 14 -1 Day-Last Day no snow
days- DAY 180, 21 -185" Day - Snow Days included

SchoolCommittee Approved June 2018
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h. Andover High School 7+H Bell Schedule

Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 | Day?7 Day 8
7:441 Al Bl A2 B2 C3 A4 B4 C5
8:44
60 MIN
8:481 C1 D1 A3 B3 A5 BS
10:03
75 MIN
10:071 F1 D2 F3 E4 D4
11:07
60 MIN
11:071 El G2 Cc2 G3 D3 F4 ES F5
1:.01
(LUNCH)
80 MIN
1:05- Gl E2 F2 E3 G4 C4 G5 D5
2:05
60 MIN
DROP B,D,F | ACH|BEG| C,D,F [AE,H| B,D,G | C, F, A E G
H
Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 | Day7 Day 8

I. Parent Advisory Council (PAC)

The Andover High School PAC is a voluntary, Aanofit organization which supports the school by promoting
a spirit of cooperation amongst the community, school administration, faculty and students.
participation in this council redees that the parent has a student currently enrolled at AHS, the parent |
interested in the objectives of PAC and the parent is willing to subscribe telaw®wand become a member

upon payment of dues. Among the activities performed by PAC memleers ar

0 Providing information to parents through anewsletter and at monthly meetings;

v

20187 2019 Student Handbook
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Coordinatingparent volunteer activities in the Central Office and Media Center.
Sponsoring and/or organiEeeshmen Orientation, Teacher Appreciation meals, and Senior Safari;
Provide for Teacher Wish List, Will Hixon Award, and special projects as identified by PAC membershi

O« O¢ O«

.  ACADEMIC EXPECTATIONS

a. Introduction
Keeping up with schoolwork is a necessity at Andover High School. If a student misses school, many teac
recommend calling a classmate to find out the assignments. In addition, a classmate may be able to help
challenging work. Other forms of lpebre also available. Teachers will have a@rool or beforeschool
hour s. A tutori al program run by the National
help. Online course offerings may be made available as well.

b. Credit Information
Andover High School encourages all students to enroll in 7.0 credits of study. Students accumulate credi
their high school transcripts from courses successfully completed during grademB.

The Director of Guidance must pagprove all credit(s) for courses taken outside Andover High School. No
more than two summer school credits can be counted toward graduation requirements. Enrichment col
taken during the summer are not eligible for credit.

No credit is given for a cage previously passed, but repeated to improve proficiency. In addition, the repeat
course may not be used in determining eligibility for interscholastic athletics, with the exception of upper le
Physical Education courses.

c. Credits for Transfer Students
Students who transfer to another school will receive partial credit based on how much of their AHS cour
have been completed.

Students who transfer to AHS from other schools will be granted credit for courses completed in the previ
schoolGr ades from other school s wil/ not be cal cu
registrar will work with transfer students to determine credits based on previous academidleassinote
that a student must attend Andover High Schioohkll four years to be eligible to be senior valedictonan
salutatorian

d. H-Block

In the 7+H schedule, theres a flexibly-s chedul ed bl ock oo, t e diHve out
AFl esichledul edod means t hat esevioeks will vary dudng eathscyclg of the u
schedule rotation. Hlock is used for three primary purposes: sagabbup advisories, academic support
during the school day, and enrichment opportunitieblddk is designed to personalize the school mare fo
students and build a strong sense of community.

During the first Hblock of each cycle, or H1, students will meet with their advisor in the same place each H]
Students will stay with their same advisory group and advisor throughout all four yeagh afchool.
Advisories are designed to increase personalization for students and create a venue femetoizl
learning experiences. Additionally, students \mikket with teachers durindl to schedule where they will

20187 2019 Student Handbook SchoolCommittee Approved June 2018 12



go for the remaining Hblocks, H2-H5. During the remaining #blocks, students may schedule themselves to
go see teachers for extra help. Teachers also have the option of scheduling students in advance so that st
who most need the help will be set up to receive it. If no extra isefigeded, students may schedule
themselves for any teacher and use the time for independent work. Finally, students may schedule themse
for enrichment activities offered by a teacher or outside volunteer. These enrichment activities may inclu
thingslike special lectures on topics of interest, class meetings and assemblies, activities not currently cove
in clubs or in classes, and other options that will be determined on an ongoing basis.

e. Grade Padnt Average Distribution Charts
Grade Point Average: Weighted
The following chart will be used solely for the purpose of reporting weighted grade point averages on stuc
transcripts. Andover High School no longer reports rank in class, but provides a histogram to colleges
universities as anltarnative to class rank. Only academic courses are used in the calculation of the G.P
and transfer credits ar®t included. Academic courses taken as Pass/Fail will be assigned the lowest gra
of D- in the calculation of the G.P.A.
All grades in level 2 and 3 college preparatory courses will be assigned a numerical value according ti
standard 4.0 scale. Level 1 Honors, Level 5 Enriched and Level 7 Advanced Placement courses will rec
additional weighting as follows:

Weighted Grade PointAverage Distribution Chart

Letter Numerical Level 7 Level 5 Level 1 Level 2&3

Grade Value AP Enriched Honors College Prep

A 93-100 5.0 4.7 4.5 4.0

A- 90-92 4.7 4.4 4.2 3.7

B+ 87-89 4.3 4.0 3.8 3.3

B 83-86 4.0 3.7 3.5 3.0

B- 80-82 3.7 3.4 3.2 2.7

C+ 77-79 3.3 3.0 2.8 2.3

C 7376 3.0 2.7 2.5 2.0

C- 70-72 2.7 2.4 2.2 1.7

D+ 67-69 2.3 2.0 1.8 1.3

D 63-66 2.0 1.7 15 1.0

D- 60-62 1.7 14 1.2 0.7

F 59-below 0.0 0.0 0.0 0.0
Grade Point Average: Unweighted
The unweighted grade point average provided on the Andover High School transcript includes leveled
courses only. Numerical equivalents are as follows:

A 4.0 B+ 3.3 C+ 23 D+ 1.3 F 0.0

A- 37 B 3.0 C 2.0 D 1.0

B- 27 c- 17 D- 0.7

20187 2019 Student Handbook SchoolCommittee Approved June 2018 13



f.

Grading Policy

At the beginning of each class, teachers will provide course expectations and a grading rubric explaining h
they determine gradesCopies of the course expectations are kept on file and are available to parents upc
request. Most teachers may base a grade on tests, quizzggamahd final exams, exhibitions, homework
assignments, final projects, and classroom participation.

1)

2)

3)

4)

5)

Grading - Terms Closing Dates for Report Cards
On report cards, students will receive a letter grade and effort and conduct comments from teachers.
the2018- 2019school year, the dates grades close for each marking term are:

Quarter 1 November7, 2018 Quarter 2 January 24, 2019
Quarter 3  April 4, 2019 Quarter 4 June 14, 2019
Senior Grades closdlay 24, 2019 GraduationJune 3, 2019

Grading - Rounding
Grades will be calculated only to the secaledimal point (the third decimal point will not be included).
Grades of n.50 and above will be rounded up and grades of n.49 and below will be rounded down.

Grading - PassFail Grading

Under special circumstances, students may request grading acraR&ssis only if arrangements with
the classroom teacher and guidance counselor are made by the end of the second week of class.
requests for Padsail grading must be approved by an administrator.

For the purposes of calculating a G.Pagademic courses receiving a Pass grade on a transcript will be
assigned the high scheol s | owest passing gra

Grading - Audits

A grade of audit may be granted if the audit status is established prior to the tenth class meeting. An au
contract outlining clear expectations must be written and signed by both student and teacher. All auc
must be approved by the principal or designee.

Grading - Medical Withdrawal

Under special circumstances, a student may withdraw from a course oheglical reasons. A student
will not receive credit for the course and a grade of (M) for Medical will be reflected on the transcript
Written documentation from a physician verifying illness is required prior to approval of a medica
withdrawal froma course. All medical withdrawals must be approved by the principal or designee.

20187 2019 Student Handbook SchoolCommittee Approved June 2018 14



g. Graduation Requirements
Students are responsible for knowing their credit status and for taking the courses required to meet
following Andover High Schoajraduation requirements as indicated on the Andover High School Minimum
Graduation Requirements chart.

Department Class of 2019| Class of 2020 and beyon

English 1 credit per academic year 4 credits 4 credits

includes World History: Global

Social Studies Interactions, The Modern Worlgl 3 credits 3 credits
US History
Mathematics 1 credit per academic year 4 credits 4 credits
Science lab sciences 3 credits 3 credits
World Language 2 credits* 2 credits*
Physical Education 2 credits 2 credits
Health Education 1 credit 1 credit

Arts: Performing/Visual

. . 1.5 credits* 1.5 credits*
or Digital Learning
Electives 4.5 credits 3.5 credits
Minimum credits for
graduation: 25 credits 24 credits

Andover High SchoolMinimum Graduation Requirement

20187 2019 Student Handbook SchoolCommittee Approved June 2018 15



*Principal may waive the graduation requirement for students with severe larigaseklearning disabilities.

Massachusetts Public College and University Minimum Admissions Standards

4 Years English

4 Years Mati{minimum of Algebra |, Algebra Il, Geometry)

3 Years Lakbased Science

2 Years Social Studies (including 1 credit in U.S. History)

2 Years World Language (credits must be in a single language)
2 Years Electives

Ideal Program for Entrance to Selective Cleges
4 Years English
4 Years Math
4 Years Science
4 Years Social Studies
3-5 Years World Language

h. Honor Roll Requirements
The purposef the Honor Roll is to recognize the success of an individual student to their immediate famil
Foreach quarter, Honor Rol | wilHe Hondr Roll lvith reotebd publishedtinh a
the local newspapers. Please remember that some insurance companies provide honor roll student discc

High Honors

Il n order to @ adins tiihn ogthi chroonoamse must. obtain n
Honors

I n order to earn Ahonorso distinction, one n

i. Incomplete Grade
A teacher will issue a grade of incomplete (1) if a student is granted additionaluarte illness to complete
required coursework. The teacher will complete a pink grade change form and submit it to a guidan
counselor, who in turn will submit the form to an Administrative Secretary to update the report card.

A grade of incomplete wil automatically convert to AFO at t

coursework is not completed within the designated timeThe deadlines for submission of the pink grade
change forms for th20182019school year are:

20187 2019 Student Handbook SchoolCommittee Approved June 2018 16



Week ofOctober 5, 2018 for Quartediii ncomp |l et es 0
Week ofDecember B, 2018 for Quarterlii ncompl et es 0
Week ofMarch 1, 209 Quarte2fii ncompl et es 0

Week ofMay 2, 2019 for Quarter3ii ncomp |l et es 0

O¢ O« O¢ O«

Late Work & Make -Up Work Policy

't i s the st uderangefea makepsworé cossistbni vith theyestablshed guidelines in the
course expectations. Each teacher will review theseoexpectations with studermtisthe start of the course.
Failure to do so may result in the loss of eligibility to makehework. All makeup work is to be completed
outside of the regular class schedule. The guidelines are:

1) Late Work
Each teacher in their course expectations will identify specific guidelines for accepting and grading I:
work.

2) Make-up Work
Quizzesand tests must be made up within three (3) school days frodatbef returnDaily homework
is due upon return to school. Letgrm assignments are to be handed in on the due date. For each day
assignment is late, a penalty may be issued at taetion of the teacher as noted in the course
expectations but may not exceed one full grade per day.

In addition to the Attendance Policy, which establishes the maximum absent totals (excused :
unexcused) of four (4) per quarter, each classroom ¢edohtheir course expectationill identify
appropriate academic penalties for class cuts.

If suspended, a student will have the opportunity to make academic progress, including earning crec
making up assignments, tests, papers and other schoolwork

k. Lost Books/Equipment
All textbooks/class materials/sporting equipment/musical instruments issued by Andover High School facul
are the property of Andover Public School s. I
textbooks anaarefully track textbooks, class materials/sporting equipment, or musical instruments issued.

Failure to return any school property issued at the end of the course or sporting season will result in
student 6s hi gh schoolorddritopbke grameed ebhegh sclgool diploma, fa stiiddnt is
responsible for returning any outstanding property issued or pay the corresponding replacement fee.

I. MCAS (Massachusetts Comprehensive Assessment System)

MCAS is the Commo rassesanent [proggam got publie 8chodlestudents, developed ir
response to the Education Reform Law of 1993. The MCAS assessment program is designed to promote
academic standards for all pubfichool students across the Commonwealth by measuring spesttarmance
based on the learning standards contained in the MassaclCgettailum FrameworksStudents will be
required to earn passing score aime English Language Arts and Mathematics tests in order to obtain a higl
school diploma. A helpful website for more #kdepth information about MCAS :is
http://www.doe.mass.edu/mcas. The Massachusetts Department of Education has established the follo
20182019MCAS Test Administration Schedule

Retest Schedule
PaperBased Tests
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Fall 2018 - Retest

Thursday, Novembed: ELA Composition, Sessions A & B

Friday, Novembe®: ELA Reading Comprehension, Sessions 1 & 2
TuesdayNovembefd3: ELA Reading Comprehension, Session 3
Wednesday, Novembet:1Mathematics, Session 1

Thursday, Novembei51 Mathematics, Session 2

February 20B: Biology MCAS
Wedneday, February6: Biology Session 1
Thursday, February’: Biology Session 2

Winter 2019 - Retest

Monday, March 4 ELA Composition, Sessions A & B
Tuesday, March 5ELA Reading ComprehensidBessions 1 & 2
Wednesday, March 6ELA Reading Comprehension, Session 3
Thursday, March 7Mathematics, Session 1

Friday, March 8 Mathematics, Session 2

March i May 2019 - Grade 10 MCAS Test Schedule
ComputerBased Tests

Primary Administration Dates
Tuesday, March@ ELA Session 1
Wednesday, March72 ELA Session 2

Secondary Administration Dates (if needed)
Thursday, Marcl28: ELA Session 1
Friday, March 2: ELA Session 2

Primary Administration Dates
Tuesday, May 2. Mathematics, Session 1
Wedneday, May 2: Mathematics, Session 2.

Secondary Administration Dates (if needed)
Thursday, May 23: Mathematics Session 1
Friday, May 24: MathematicSession 2

June 20D - Grade 9 MCAS Test Schedule

Tuesday, Juné: Science/Technology/Engineering SHBession 1
Wedneday, Juné: Science/Technology/Engineering STE, Session 2
TBD: MCAS Biology and Introductory Physics Field Tests

m. National Honor Society
Students are selected for membership into the Andover High School Chapter of the Nation& dtoetyr
by meeting the following criteria:

Scholarship: To be eligible for membership, a student must be a junior or a senior with a weighted grac
point average of 4.2500 or an unweighted grade point average of 3H&fl0September eligible students

will be invited to a preliminary meeting to receive the information packet for membership. Failure tc
complete the packet by the stated deadline will make the student ineligible. All packets that are comple
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on time are then given to the NHS Fac@iyuncil for consideration.

Leadership: Students must fulfill this requirement through active participation in at least 2 different types
of activities including athletics, clubs, and community organizations in grades 9, 10, 11 and/or 12. A
least one etivity must be a schoddased activity. Demonstrated commitment is important. In addition to
leadership in extracurricular activities, the faculty council looks for students who lead others in a positi\
way in the classroom and in their extracurric@aletivities. Positive attitude and academic initiative in the
classroom are as important as assuming leadership roles in activities.

Service: Each candidate must submit evidence of fifty (50) hours of some type of service in the schot
or the community akarge within the previous t&honth period. This service must be documented and
signed by an adult spons@&ervice outside the school is encouraged and must be more thasittiaby

yard work or ondime activities such as walks for charity or servic€Elawn Town. Work that is required

of students for Girl/Boy Scouts, religious organizations or other considerations may not be used to fulf
NHS requirements. Work as a CIT (Counselor in Training) is considered job training and will not b
accepted Ask the National Honor Society Advisor for clarification about whether a service project fulfills
the NHS criteria.

Character: A°. student ds character is supremely i mport
recommendation from an adult who can attest to their character and leadership. This person should
be a relative or member of the Andover High School facoity coach of an AHS athletic team. In
addition, the faculty council receives confidential feedback and comments from the entire faculty and stz
about each candidateds performance and charac
looks for those students who respond well to criticism and are dependable, trustworthy, sincere, friend
diligent and helful to their peers and teachers

NHS Application Procedures:

The student is expected to complete the information packet thoroughtly asd promptly. All materials
submitted are reviewed by a fiveember NHS Faculty Council who must vote unanimously to elect a
member. The National Honor Society Advisor is a-moting member of the council.

The selection process takes place ealtaf@ involves juniors and seniors. New members are inducted into
the chapter at a ceremony to be held in November.

Following acceptance and induction, a member is expected to be involved actively in all AHS/NHS meetin
as well as maintain the four abtished criteria. A member who misses two meetings will receive a warning
letter; after the third absence, the member will receive a letter of dismissal.

In accordance with the National Honor Society contract that all members and their parents sign, any cast
cheating or plagiarism will result in automatic suspension from the honor society.

n. Progress Report Policy
At the midpoint of each quarter, a progress report will be issued if a student is in danger of failing or if
significant decline in performance occurs. Freshmen receive a Progress Report in each subject as part of
transition to the high school.

Aspen, our student information system (SI1S), is available for student and parent access through a family po
The online site for ASPEN isttps://maandover.myfollet.comAll parents and students hawvsernames and

I For example, students may not submit two sports as evidence of participation.
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passwords to access ASPEN. Progress Reports will be posted to ASPEN per the schedule below. A stu
cannot be failed for the course if a Progress Report has not been made available in those classes wher
student was, in fact, failing an severe danger of failing at the midpoint of therter

There are a number of circumstances when a student may fail a course even though they were in good star
at the midpoint of theuarter Examples include failure to passnmjor papers offinal projects, which
constitute a major portion of the grade or a lack of effort in the closing weeks of a course.

Continuous academic progress as well as communication regarding academic progress is important tc
students, teachers and parentseelhgs regarding progress may be scheduled with parents, teachers, ar
guidance counselor. Students are encouraged to be an active participant in these meetings. The primary
of these school meetings is to discuss strategies to improve overalinrte and student input is important.

Progress Report dates for t2@182019school year are the following:
Quarter 1:Week ofOctober 117 October 5, 2018

Quarter 2:Week ofDecember DT Decemberl4, 2018

Quarte 3: Week ofFebruary 25 - March 1, 2019

Quarter 4:Week ofMay 61 May 10, 2019

0. Promotion Requirements for20182019School Year

Grade 9 to Grade 10 6 credits
Grade 10 to Grade 11 12 credits
Grade 11 to Grade 12 18 credits
Grade 12 to Graduation 24 credits / MCAS

p. Schedule Change Policy
A student should submit to their guidance counselor the blue schedule change form that is distributed or
first day of school.Schedule changes will be made by the Counseling Departilentourse changes are
permitted durin g the first two days of school.Students are not permitted to make schedule changes base
on teacher preferences. A requested change will not be authorized until all course materials are returnec
a new schedule is issuedLL course changesmust becompleted no later than Septembet 2, 2018. Any
course dropped after this time wil/ result in a
in the second semester will be considered provided there are spaces available in the requested clz
Decisions to change classeslvaié under the sole discretion of the high school administration. Requests fc
extenuating circumstances will be reviewed on a case by case basis and should be@uaolecbys, 2018.
All level changes for full year courses and first semester coursesdmusmpleted biNovemberl4, 2018.
All level changes for second semester half credit courses must be compl&tadcchg, 2019.

g. Schedule Change Procedure
Given our emphasis on the course selection process and our priority of maintaining an equita
student/teacher ratio, all schedule change requests will be evaluated before any request can be hor
Counselors will see students in the following order:

Seniors who need to meet graduation requirements;

Students who pass@dsummer school / online axse requiring a course change;

Students who need a course level change;

Students who fail to meet the requirements for continuing in a sequential program;

Students who fail a course and are inadvertently assigned to the same teacher.

abrwnpE
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r.

Summer SchoolPolicy

No more than two summer school courses will be counted toward graduation requirements. All sumrr
school courses mustbepgep pr oved by the studentds guidance
school courses that are taken due to failuEnrichment courses are not eligible for credit. An official
transcript of summer school coursework must be sent to the Registrar. Summer school grades and cre
earned will be inputted into a student's AHS transcript.

Student RecordsDescription:

Student records consist of all information kept by the school and organized in a manner such that a stu
may be individually identified. Student records include both the Permanent Record (transcript) anc
Temporary Record. Thetranscrph al | cont ain the minimum data ne
progress. This data shall be |Iimited to the s
address, and phone number of parent/guardian; course titles, gratles équivalent when grades are not
applicable), course credit, grade level completed, and the year completed.

A Temporary Record contains the majority of a s
may include information such as stiandized test results, MCAS scores, extracurricular activities, and
evaluations by teachers, counselors or other school staff.

1) Student Records: Destruction of Records
Foll owing a studentodos withdrawal , t rteamwslibekept o
on file in the Guidance Office will be the Transcript/ Permanent Record, which must be kept by the schc
system for at least sixty (60) years after students leave the system.

Upon withdrawal, transfer, or graduation from AHBjdents will be given notice at that time of their
right to obtain their Temporary Record and that, should a student not obtain it, it will be destroyed by
specified date (which by law must be within seven (7) years of withdrawal, transfer, or grad&atioe
there may be some information contained withi]
be of value in the future, it is suggested that students obtain their Temporary Record and make and k
duplicate copies. If a student regsi any special education services while at AHS, they may obtain those
parts of their Temporary Record from the SPED office.

2) Student Records: Access by Parents and Students

A parent with physical custody of a student under 18 years of age or atstinmbenas entered the ninth
grade or is at |l east 14 years old (fneligible
student record upon request. The record must be made available to the parent or eligible student no |
than terdays after the request, unless the parent or eligible student consents to a delay or unless the rec
is made by a nooustodial parent. A reasonable fee may be charged for the cost of copying the recor:
The parent and eligible student also have itjiet to amend the student record or to request deletion of
certain information. I nstruction on how to do

The parent and eligible student may also request to have parts of the record intbypgetddied school
personnel or may have the student record inspected or interpreted by a third party of their choice. St
third party shall present specific written consent of the eligible student or parent, prior to gaining acce
to the student record.

3) Student Records: Access Procedures for Ne@ustodial Parents
State law mandates standard procedures for making student records available-tmstothal parent.
Under M.G.L., Chapter 71, Section 34H, a faustodial parent is one who does not have physitsbdy
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of their child. Such parent must submit a written request to the school priutipalllyin order to obtain
a copy and/ or access to their childds record.

For more information about making this type of request, cofaahiel DejesyfRegistrar at (978) 247
5524

4) Student Records: Access by Third Parties
With a few exceptions, information in a stude
written consent of the eligible student and/or a parent having physitatlgus a student under 18 years
of age. These exceptions are set f 282y and34CFR he
Part 99, and in the Massachusetts regulations, 603 CMR 23.00 (School Cenfoiity JRAR at
www.apsl.net)In additionthe following information will be released as a routine matter unless a student
or parent follows the objection process set forth at the end of this section.

i. Directory Information:. A st udent ds name, addr es s, tel e
major field of study, dates of attendance, weight and height of members of athletic teams, clas
participation in officially recognized activities and sports, degrees, honors and awards, and po:s
high school plans.

ii.  Recruiting information for the Armed Forces and PostSecondary Educational Institutions:
Upon request from military recruiters and/or representatives ofsgasindary educational
institutions, the Andover Public Schools will provide the name, addresel@pthone listing for
all secondary students.

If an eligible student and/or parent does not want Directory Information or Recruiting
Information released, they must so notify RegistrarAndover High School,80 Shawsheen
Road, Andover, MA 01810 in writing no later than September 15 of the year in which they
first enroll in AHS. Otherwise, said information will be released A written objection
received in accordance with this procedure shall be treated as continuing in effect during a
student 6s ind&AHS uatil dnanumlast the eligible student and/or parent notifies the
Registrar in writing that the objection to release is removed.

t.  Advanced Placement Program

The Advanced Placement program at Andover High School is designed to offer the able a
motivated student an academically challenging classroom experience comparable to a first y
college course. Students recommended for an Advanced Placement course are expected to corr
a student contract and the required summer assignments. It igp#datagion that students enrolled

in Advanced Placement courses take the A.P. exam(s) on the scheduled date in May as outline
the College Board. Students who decide not to take the AP exam will receive Honors level cre
for the course.Students takig the exam(s) are responsible for paying the standard test fee
Assistance is available for students with financial hardship.
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(I1.  ATTENDANCE EXPECTATIONS

a. Philosophy

Regular and punctual school attendance provides students with an efs@mdiation for achieving academic
success and assists them in developing habits necessary for college, career and professional life. Cons
attendance enables students to benefit from shared experiences that are integral to the learning proces
cannot be replicated outside of the classroom. Parents or guardians share in the responsibility for hel
students develop and maintain daily attendance. In addition, Massachusetts General Law, Chapter 76, Se
1, states: it hat mremuenand maximunh abes ioeschod ferrattehdanee as establishe
by the State Board of Education, shall attend a public day school during the number of days required by
Board in each school year . o0 Under dorhpéete 890 boara df i «
time on learning time per year.

b. Maximum Allowed Absences
Credit for all courses is based on Class Attendance as well as Academic Achievement. Students are allc
no more than four (4) absences (excused and/or unexcusegigpir, no more than eight (8) (excused and/or
unexcused) per semester and no more than sixteen (16) absences (excused and/or unexcused) for the ye
c. Excluded AbsenceCodes: These absences am®t Counted Toward the Maximum AbsenceTotals

*SpeC|aIIy coded absences not counted towards the maximum absent totals

0 Observance of religious holiday (RH*Parent calls attendance line to indicate student will be absent fror
school due to religious observance; student m

0 Medical appointmenfMD*) as documented by a note from a doctor on official letterhead.

0 Surgery/Hospitalization (MD*as documented by a note from the doctor/hospital on official letterhead.

0 Death in the family/extenuating family emergency (D&¥)documented by parent oragdian to the
respective Assistant Principal.

0 College visits (CV*} Three per year as documented by official college note.

0 Court appointment (CA*as documented by an official court note.

0 Schoolsponsored field trip (FT*)

0 Prolonged illness (MD*¥or three(3) or more consecutive days in a quarter documented by a note from
doctor on official letterhead.

0 Absences warranted by unusual circumstances (Ppalmaxst be approved by the appropriate Assistant

Principal.
*ASPEN Absence Codes used in the PaRantal

d. Attendance Warning Notice
Classroom teachers will submit attendance Warning Noticet o a st udent 6s Assi s
reach their third (8) absence in any class. The Assistant Principal will communicate with the student and th
parent/guardian about the attendance concern.

e. No Credit (N) grade due to poor attendance
If a student accumulatesore than four (4) absences peuarterin any course, they will receive a grade of
ANO on their report c goodattendancdlifc aa isntgu dNeon tCrreedci eti
guarter, they can still receive a passing grade for theemester oryear if they maintain a passing grade
average and are not absent more than four (4) times in the othguarters. It is important toremember
t hat when receiving an ANO represents a notice
attendance more closely and set a goal to improve attendance. It does not represent that a student is faili
course from a lack of &tevement.
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|l f a student 1s failing the cour se, the report
the goal of this policy is to help students gain the maximum benefit from the high school curriculum and 1
dialogue that oags between students, teachers and peers.

| f a student earns two AN6SO in a semester coul
they receive four ANOGsO in a full year enbraceisee ,
No Credit for a course, it is recommended that they set up a meeting with their Assistant Principal and guids
counselor to discuss and make arrangements to repeat the course or its equivalent. If a student receives
mo r e fi N dheywill dairelgiple for Honor Roll.

Students and parents can keep track of the attendance record by reviewing the cumulative record of abse
tardies, and dismissals that are available on the Aspen Parent Portal. Students and parents wilkiiderespo
for obtaining any assignments missed during extended absences-upaioek for unexcused absences is at
the discretion of the teacher.

f. Absences Due to Vacation Trips While School is in Session
The School Committee policy discourages familystudent vacations while school is in session. Parents
should consult the school calendar prior to making vacation plans. Absences due to vacation trips
considered unexcused and may result in a dfromde
taking their children out of school for family vacations because valuable classroom instruction time can ne
be replaced by makeap assignments.

When parents decide to take their children out of school for vacations, they must notify the theiol o
intentions. While teachers may let students make up missed assignments, tests, and quizzes, becaust
extended absences are not excused, teachers are neither expected nor required to proumevarkker
special assignments prior to theseataans. Teachers are not expected or required to provide special tutorin
for those students whose parents take them on vacation during school time.

Family vacations that result in a cumulative student absence (without medical excuse) of more than fifte
(15) days in any quarter, are prohibited. the event a family vacation(s) results in a cumulative student
absence (without medical excuse) of mibvan fifteen (15) days in any quarter, that student shall be presumec
to have been unenrolled from school, re@sderting

g. Absences during MidYear or Final Exams
Students are expected to be ataetHor Mid-Year and Final Exam period$here will be no early exams
given to studentsStudents who mislid-Year examsand the makeip sessiomlue to an excused absence
must schedule a time to make up their Migar exam with their teacher. Students wes Final Examand
the makeup sessiomlue to an excused absence must schedule a time to make up their Final Exams with th
Assistant Principal in the summer

h. Tardiness to School
Students are expected to be seated in their first block class wheectha bell rings at 7:44 a.nif they
arrive late to school, they are expected to sigmpon arrival.First Block tardy students sign in at thetardy
table located in the foyer Students tardy to school blocks 2, 3, 4 and 5 sign in dtdhedesk A pass to
class is necessary for all tardiestudents will not be admitted to class without one.

Students are permitted a maximum of three (3) tardies (excused and/or unexcused) per quarter. On the

fourth (4) and every subsequent tardy, they will le assigned a teachedetention to be served from 2:05
p.m. to 2:35 p.m. If a student demonstrates chronic tardiness to class, their teacher will retbie matter
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tothes t u d Assisté@nsPrincipal. The Assistant Principalwill set up a parent meeting if necessary,

and additional discipline including detentions, inschool, and out of school suspension will be considered.
An "excused tardy" is a tardy that is known by a parent/guardian and has a note from them explaining the tz
An "unexcused tardy'sia tardy that has no note from a parent to explain the reason for the late arrival.

An fAexcluded tardyo is a tardy that has writter
h. below. Both excused and unexcused tardies are incliurdedlculating the number of tardies fogaarter
Excluded tardies are not included in calculating the number of tardies|f@reer

If a student has documentation from a parent, a doctor or the courts for the tardy categories listed below, prt
it to the tardy table or main office. If a student is seen in the building or on the grounds, but chooses nc
sign in tardy and report directly to class, they will be subject to class cuts for each class they do not attenc

i. Excluded tardies not countal towards the maximum tardy totals

0 A Bus that has come to school late

0 Religious observation (documented by a parent phone call to the attendance line)

0 Medical appointments (documented by a doctor note on official letterhead)

0 Extenuating family emergencjdocumented by a parent or guardian note to the respective Assistar
Principal)

0 Court appointment (documented by an official court note)

0 Returning from a school sponsored field trip

J. Tardiness to Class During the School Day
If a student is tardy to class while moving from class to class, as they return from lunch or as they utilize th
bathroom or corridor pass, they will a@mitted to classnd assigned a teacher detentioif. a student
demonstrates chronic tardiness to class, the teacher willlvefarto their Assistant Principal through a written
disciplinary report.

k. Outcome of Absences/Tardies
Athletes must be in school for the entire day and attend all classes unless excused by the principal or att
director. If an athlete cuts a clasdemves the building unannounced, they will be ineligible to participate in
t hat dayés contest or practice. Tardiness or
and must be cleared through the administration on the day of tieetdr dismissal.

Students who are granted a parking privilege must sign a contract agreeing that theybsilbie for school

in the morning more tharentimes a semester (excused or unexcused), absent from school more than ei
times a semestanr leave school grounds in a vehicle without permission. Those students who fail to me
these guidelines will have their parking privilege revoked for the remainder of the school year and the park
payment will be forfeited.

Students who are suspendeaim school are not permitted on school grounds, and therefore may not practic
or participate in interscholastic athletics of after school clubs.

I. Appeal of Absences/Tardies
Students may appeal the discipline and credit consequences of absenceissuasdgirectly to the principal
in writing.

m. Voice Mail Policy
The Attendance Line is (978) 26601. When a student is absent or tardy, their parent or guardian is expect:
to call the school by 9:00 a.m. on the day of the absence or tardy.
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The folowing information should be provided: the parent/guardian name, the name of the student, the rea
for the absence or tardy and the date and time of the call. Attendance calls will be recorded as excused &
Attendance Secretary.

n. Absence / Tardy Ndes
If a student has an absent or tardy note from a parent, a doctor, a hospital, a college or a court, they si
submit it to the main office Attendance Secretwythat it can be entered as excused in the attendance recor
Emails willNOT beaccepted for this purpose. The notes should include the following:

Student name and grade

Date / Reason of the absence or tardy

Parent / guardian signature

Doctor, hospital, college or court signature on official letterhead
Phone number where a parendglian can be reached

O¢ O¢ O¢ O« O«

Parents may be contacted to verify the validity of the attendance note. If a student forges an attendance
or parent signature, a disciplinary report will be written up and submitted to their Assistant Prirge)jeealr
old students need to follow the same process outlined above.

Please become familiar with the absences and tardies that are not counted towards the maximum t
permitted for eaclyuarterand provide the required documentation to the Attendance Office.

0. Dismissal Procedures
If a student is being dismissed from school, they are required to follow this pracedure
0 Submita parent notdefore 9 am (except in cases of emergerigy)dismissal which includes the
following:
I Student name and grade
Date and timef dismissal
Reason for dismissal
Parent / guardiasignature anchame
i Phone number where a parent/guardian can be reached
Report to the main office with the dismissal note
Obtain the signature of the appropriate Assistant Principal
Sign out in the mainffice dismissal book to receive a dismissal pass
Showthe dismissal pass when leaving the buildm¢he monitor at the front desk.
Students should sign back in at the main office if they return to school and receive a pass back to cl

—_C -

—_

O¢ O« O¢ O¢ O«

A parent/guardin who enters the building for purposes of dismissal will be asked dtate issuedD to
confirm identification before the student is released to them.

Student #empts to forg parenemails, notes, or phone calls will bensidered a forgery and the student will
receive five detentions.

18-yearold students will follow the same process outlined above.
If a student doesot sign out in the main office on the day and time of the dismissal, they will be classified &

leaving the building without permission and may receive the appropriate disciplinary action for cut classes
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IV. STUDENT LIFE

a. Announcements
A daily bulletin is emailed to all teachers, is available online on the Andover High School website, and t
video monitors through the building. The school day will begin with a moment of silence and the Pledge
Allegiance. Announcements will be maderidg H Block, thePublicAddressSystem (P.A.) will only be
used for emergencies. and for brief daily announcements at the end of the school day.

b. Assemblies
The school s assembly program is desi gne ceverttlee p
assembl yo6s pur pose {harthg ceatértaimmerd,| honoringn $tudlentmachievement,
showcasing student talent or celebrating traditions), they are an extension of the classroom environmer
such, student learning expectations dmathavior should be consistent with those in the classroom. This
includes the appropriate use of cell phones. On days when there are assemblies, the schedule of classe
change.

c. Athletic Eligibility
All information about eligibility requirementghysicals, and fees may be obtained (1) by reading the AHS
Athletic Handbook located in Appendix B of the AHS Student/Parent Handbook, (2) by reading the Ak
Athletic Handbook that is available on the Andover High School website, or (3) by calling hbegicAt
Department at (978) 245570.

d. Athletic Seasons
Check the Andover Public Schools website (www.aps1.net) for the tryout schedules of each sporTeeason.
2018-2019 Andover High School Athletic Schedule and directions to athletic events can be downloaded
from the websites http://www.apsl.net ormerrimackvalleyconference.org On the Andover website,
select fADepartmentso at toptpeoviddd. t hen sel ect AAt

Important Athletic dates for 201819

Fall 2018
Cheering, Cross Country, Field Hockey, Football, Golf, Soccer, Girls Swimming and Diving, Unified
Basketball & Girls Volleyball

Registration Opens July 19
Physicals due to nurse August 7
First day of football practice August 17
Mandatory preseason meeting August 22
First day of tryouts / practices August 23
Registration closes for cut sports August 27
Parking for offsite sports opens August 30
All registrations close August 31
Winter 2018-19
Basketball, Cheering, Gymnastics, Ice HocKagpor Track Skiing, Boys Swimming and Diving &
Wrestling
Registration Opens October 22
Physicals due to nurse November 12
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Mandatory preseason meeting November 20
First day of tryouts / practices November 26
Registration closes for cut sports November 30
Parking for offsite sports opens December 3
All registrations close December 4

Spring 2019

Baseball, Lacrosse, Track and Field, Softball, Tennis, Unified Track & Boys Volleyball
Registration Opens February 22
Physicals due to nurse March 4
Mandatory preseason meeting March 12
First day of tryouts / practices March 18
Registration closes for cut sports March 22
Parking for offsite sports opens March 25
All registrations close March 26

e. Bus Passes
Students can obtain a bus pass if they live on a bus route. Go to the Andover Public Schools web
www. apsl. net and select fADepartment std oinn0o tfhreo n c
options. The Transportation Request Form, Bus Fee Waiver Form and Waiver Income Guidelines can
downloaded from this page. The bus routes are published in the Andover Townsman prior to the star
school.

f. Clubs and Activities
A current list of clubs and extarricular activities, including club descriptions and advisors, is distributed
during the month of October to each classroom teacher to post in their classroom. A club fair will be helc
the early fall to recruit new members and to introduce theifumecbf each club to the school community. The
variety of clubs and extracurricular activities offered each school year is dependent on the availability of fis
resources.

Club members interested in advertising their meetings or special everttaveélthe opportunity to place an
announcement in the daily bulletirOnce club posters or flyeese approved by an administrator, affix them
only to central bulletin boards and the cafeteria kiosk painted surfaces. All club fundraisings must have
prior approval by an administrator and must abide by theucocular fundraising guidelines found in the
Appendix A3 of this handbook.

Students can be denied participation in clubs or extracurricular activities if they have outstanding textboc
classsupplies, athletic uniforms or equipment, library books or any other sidsa@d materials. Students
are eligible to participate in clubs or extracurricular activitiely if they and their parent/guardian have paid
the corresponding fees and have ptatedthe Parent Consent for Extracurricular Activities and Medical
Authorization Form.

g. Dances
The Andover High School Community strives to build a social environment where people demonstr:
tolerance and respect and feel that they are respectedol Siegimces provide students with an opportunity to
have an enjoyable social experience in a safe setting.
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Recognizing that dance forms and styles change with time, the Andover High School Community encours
students to express themselves, but to da says that maintain the physical safety of all involved. Students
must dress appropriately. We also expect that students will demonstrate respect for their fellow students :
times.

Students may dance as physically close as they want with thigiepas long as both parties choose to dance
in this style. A studentodos hands may not touch
parts of the body covered by a bathing suita chaperone feels that students are being inapptepghe
students will be discreetly told to make the necessary changes so that they are appropriate.

School policies as stated in the student/parent handbook will be adhered to at all dances.
School administration will have the option to useeathalyzer or similar device for students at school dances.

To be eligible to attend a dance, a student must be in attendance at school. If a student is suspended
school, (s)he will not be permitted to attend. During dances, all AHS disciplicep@pply. Once students
leave the building during the dance, they will not be readmitted to the dance.

h. Junior Prom
The Junior Prom is the most formal dance the high school sponsors. This is a tuxedo and formal dress a
A full course meal is seed and traditionally a prom souvenir is included. Formal photos are available durin
the prom to provide a lasting memory of this event. A prom court is nominated and the top two winners
announced that evening. Tickets are sold on adoste fistserve basis. AHS diors may invite as their
guesthigh school sophomores, seniors and graduates up to and including age 20. Students from other
schools may be invited as guests provided a guest contract is signed at the time of ticket sales.

The school may sponsor other dances for freshmen and sophomores at some point during the year. The ¢
semiformal takes place during senior week prior to graduation.

i. Field Trip Policy
The Andover School Committee recognizes that field trips can ihimgchool and the community closer
together, which can result in real life experiences that enrich the curriculum for students. A field trip is defir
as any schoedponsored activity carried on during the regular school day or as an extension gjuthe re
school day. The field trip is to be an integral part of the education program, directly related to the total sch
program and/or curriculum. Field trips will be approved at the discretion of the Program Coordinators, t
Principal and the Superintdent of Schools. All overnight and out of state field trips and excursions, excer
those required for student participation in tournament competition, contests or workshop presentations, r
have advance approval of the Superintendent of Schools adlSebmmittee. A student can be denied
participation in schdesponsored field trips if they haveutstanding textbooks, class supplies, athletic
uniforms or equipment, library books or other schgslied materialsA student is eligible to participatein
schootsponsored field tripsonly if the students and her/his parent have completed, signed and returned
the Parent Consent for Field Trip and Medical Authorization Form.

Students are expected to conduct themselves in a manner which will reflecapdidespect for AHS. All
Andover High School discipline policies apply when students are in attendance on aspdmsared field
trip. If a students suspended from school, thesay not participate.

. Fire Drill Procedures
When a fire alarm sounds, students are to file quietly out of the building. Directions for evacuation of tt
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building are posted in each room.

Any student or staff member not able to use the stairs, even temporarily, should report to the clinic for
eevator pass and i mplementation of an evacuatio
floor is designated as the waiting area for students or staff members unable to execute the stairs during :
drill.

Once the students have exitée building, they should proceed to the designated area away from the schoc
to permit firefighters free and unobstructed access to the building.

Students will not be allowed to-enter the school until directed to do so by the administration with orders
from the fire department.

k. Harassment Complaints/Managers
If any student believes that they are a victim of harassment, they should report such concerns to a teac
counselor or adminisator, who will in turn notify ddarassment Complaint Manager.

The20182019Harassment Complaint Managers are the assigtaripals or theDirector of Guidance and
Student Enrichment

1. Caitlin Brown Assistant Principal 978247-5513
2. John Norton Assistant Principal 9782475511
3. Scott Darlington Assistant Principal 978247-5512
4. Aixa de Kelley Director of Guidance and Student Enrichment 978247-5549

I. Locker Assignments
All students are required to purchase a combination lock from the Main Office of the High School. The c
for purchasing a lock is $10.00. Students in grade 9, 10 and 11 will be assigned a locker number, which
appear on the top right hand corner of the stu
seniors are requested to share lockersmeter possible and to report the locker number of the locker they
choose to the Main Office. All students are required to keep their lockers locked at all times to protect scf
and personal property. Students are responsible for the appearancelotkieeiand will be responsible for
any damage done to the locker(s) they use for academic and athletic purposes.

m. Lost & Found
All lost and found items will be located in the clinic. Students may fill out a written report of items lost witl
their respectie Assistant Principal. Students are encouraged to secure all valuables during the school day e
in their locker or in their backpack.

n. Outside Employment
Employment should not interfere with school obligations and students should carefully malezitien
before obtaining a patime job whether they can balance the time demands of school and work. The schc
reserves the right, at any time, to withdraw a

A student under eighteen (18) yeafsge, must complete and submit working papers before beginning a jok

In Massachusetts, these papers are called a work permit if one is 14 or 15 and an educational certificate i
is 16 or 17. These forms are available in the Counseling and GeiDapartment before or after school only.
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0. Parking Lottery

t.

Parking on school property is a privilege, not
end of their Junior year. Parking for Seniors is restricted to the Senior Lotpdniig, and the West Middle
School Lot spaces assigned to the high school. Seniors may be placed at Red Spring Lot if all the other lot
filled. A Junior Lottery will fill any remaining Red Spring Lot spaces assigned to the high school and will k
conducted after all Senior applications are processed.

For 20182019 a $200 fee is required in order to obtain a parking permit for the school year. A complet:
Parking Regulation Policy Forrnu st be submitted with a slicanseamlt
vehicle registration.

Attendance records of both Juniors and Sophomores will be reviewed to determine eligibility to apply 1
parking the following school year. Students with excessive tardies to school may be unable to enter the par
lottery.

Peer Mediation

The Peer Mediation Program at Andover High School works with students to provide training and proacti
intervention to resolve peer conflicts. Peer mediation is voluntary, but all students are encouraged to us
before a minoconflict escalates. The Counseling and Guidance Department coordinates the Peer Mediati
Program. The Peer Mediation Program does not take the place of the Discipline Policies and the Stuc
Code of Conduct as set forth in this handbook.

Pep Rallies

Pep rallies are scheduled at different points in the school year and are a positive way of bringing the [
school community together. Pep rallies are designed to promote school spirit, team spirit and class s
During pep rallies, classes are atlte sit together and watch the performance of the various athletic team
and extracurricular clubs. Students are called down to the Dunn Gymnasium by floors and teachers escort
classes to the rallies.

Personal Property and Valuables

Allstudentsae strongly discouraged from bringing exc
responsibility to keep track of their possessions during the school day. Under no circumstances does the T
of Andover, Andover High School, its administaatior staff assume liability for personal property brought to
the school.

School Council

The School Council, established by the Education Reform Act of 1993, is a representative advisory gr
composed of the Principal, who shaltcwair the council, pants, teachers, community members and students
(M.G.L., Chapter 71, Section 59C).

The School Council shall meet regularly with the principal and shall assist in the identification of tf
educational needs of the students attending the school, in thes @vibe annual school budget and in the
formulation of a school improvement plan. In addition, the principal, in consultation with the School Counc
shall prepare and distribute to each student a student handbook setting forth the rules pertagoogntuct

of students. All students in junior and senior year are encouraged to run for election to the School Counc
the Fall of each year

Student Governance

1. Student Government
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Student Government represents t taton lsetwaed éhe schodl, o
administration, students and the greater school community. Membership on Student Governmen
established through a continuous application process and is representative of all four §tadest
governments responsible foelecting all student representatives of the School Improvement Council, a
well as appointing the student liaison of the School Committee. A weekly meeStgdeint Government

will occur in order to create continuous collaboration and communicatiorebetthe student body and
administration. All general meetings are open to any person who wishes to attend. Student Governr
is also responsible for coordinating student fund raising activities.

2. Class Board of Directors
Each class at the beginning of the school year shall develop a process to elect and/or appoint a Boa
Directors. The Board of Directors is responsible for organizing and carrying out activities and spec
events sponsored by their class. A moderattibe selected for each class board to preside over regularly
scheduled Board of Director meetings. A monthly meeting of all four class Board of Directors will be s
up to improve communication amongst the student board members and class advisors.

u. Student Identification
Students will be issued a photo student identification card. For security reasons and for the safety of the stt
body, students are expected to carry their student identification at all times. A student may be asked to pro
ther identification card by authorized school personnel.

The identification card may be requested before admittance to any function or activity sponsored by the sct
The identification card will also be shown when materials are borrowed from the onediger center.

v. Student Insurance
Group Student Accident Insurance is available to families at the beginning of the school year. The school «
not realize any profit, nor endorses the plan, but requests that parents read the policy options caref
Application forms are distributed in the first day student packets. If a family needs to submit a claim form, 1
student should see her/his respective Assistant Principal for assistance in this process.

w. Student/Teacher Conflict Resolution Process
If a student has a conflict with a teacher, the most appropriate way to resolve it is by speaking privately v
the teacher. If the issue cannot be resolved between the student and the teacher, the student can requ
program advisor or coordinatortotse up a meeting involving the stu
At any time during this conflict resolution pro
guidance counselor. Participation in this conflict resolutiongs®cs mandatory.

X. Visitor Policy
While school is in session, Andover High School is open to those persons who are registered students, fa
or staff members or authorized personnel from outside the Andover High School community. Andover Hi
School will be a closed, secured buildingridg school hours. At 7:44 a.m. all doors will be locked and the
only entrance will be through thieght-handdoors at the main entrance. All visitors will register at the foyer
desk once being buzzed in by the staff.

Students wishingto bringaseicht vi si tor to school must obtain
Office. This form must be completed and approved 24 hours in advance and only high school students
eligible to visit. The administration reserves the right to deny a retpressitor form. While in the building,
visitors are expected to act responsibly and respond appropriately to all staff members. Unauthorized vis
will be asked to leave the building immediately and police will be notified to respond to trespassers

20187 2019 Student Handbook SchoolCommittee Approved June 2018 32



V.

STUDENT SERVICES

Guidance and Counseling Services

Counseling and Guidance is an integral part of the total education process at Andover High School. Utiliz
a developmental and proactive approach, counselors provide academic advisingacadllegeser planning,
and personal/social counseling designed to meet the needs of students at each grade level. Counselor ca:s
are assigned alphabetically and each counselor works with students in gi2de&dlitional Counseling and
Guidance progams include Freshmen Groups, Sophomore Career Exploration, Career Mentoring, P«
Mediation and a series of evening college planning workshops for seniors, juniors and parents.

Counseling Appointment

If a student need® request an appointment, they@lut an appoi nt ment card a
mailbox. The counselor will set an appointment time and return a pass to the student via one of their teac
In the case of an emergency or serious concern, a student is allowed to seesbcaumediately. The
counselor will provide a pass for the student to return to class.

Health Services
Andover High School maintains a clinic to conduct required health screenings, monitor emergency medic:
information and allergies, and provitlealth services to students and staff as needed.

Clinic Privileges
If a student needs to report to tHaic, they should first obtain a pass from the classroom teacher. Upon
entering the clinic, the register must be signed.

If a student is to ill to remain in school, themust be excused from school by a parent/guardian or a designee
No student may be excused from school to provide transportation for another student.

Once dismissed by the nurse, a student may not return to school for anyestivi@s for the rest of the day
(unless approved by an administrator). The school does not provide transportation.

Medication Policy
Any pupil needing medication (including ovtire-counter products) during the school day must have a

written physicae n 6s or der and/ or written parental consen
clinic.
Al medi cati on i s t o Stdentkshoplt note that thdirenauthonzed gdssessiorf of

prescription medication may result in suspension and/or expulsion as prescription medication is considere
be a controlled substancé&ee Policy JLCD under School Committee Policy Manual orAR® website:
http://www.apsl.net/421/ScheGbmmittee

Emergency Health Forms

All students and parents are required to complete and sign emergency health forms at the start of each s
year. These forms provide important health information, contact persons and phone numbers for dismis:
and emergencies.

Immunizations

Al | students are required by | aw to have update
will contactany students who require new immunizations. Failure to have these done can result in exclus
from school.
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h. Student Physicals
Updated physicals are required for all new students and those entering grade 10.

i. Physical Examination- Athletics
Athletesmust pass a physical examination each year before participation in any sport. This must be done
to the first practice session. No athlete will be issued equipment or participate in organized practice
scheduled contest until they have given tbeosl nurse a current physical examination form signed by a
physician.

In order for a physical examination to be considered current and valid, it must have occurred within
preceding thirteen (13) months and will otherwise be considered expired. tSitliletes whose physical
examinations expire during a season trawmit a physical examinatidorm certifying a new physical
examination prior to the expiration date of their last physical examination in order to continue participati
without interrupton. Any questions, call the Athletic Director at (978) 56/70.

J. Library Media Center
The Library Media Center provides a collection of resources to support the curriculum and reflect the dive
interests of our school population. The Library Media Center is open from 7:30 a.m. to 2:30 p.m.

The Library Media Center is a quiet area fesearch, study, reading, book selection and saietetied
computer use. The Library Media Center staff encourages an atmosphere of inquiry and productivity.

k. Checking out Library Media Center Materials
Students are responsible for all materials checked out in their names and everyone is expected to retu
materials in a timely fashion. If any Library Media Center materials are lost, a student is expected to pay
the replacement cost.

|. Expectations for Student Behavior
Students coming to the Library Media Center individually or with a class are expected to be considerate
other students, to make productive use of their time and to be respectful of the staff, facility and materi
Food, drink,card and game playing are prohibited in the Learning Commons/Media Center. Students wh
behavior is incompatible with the academic purpose of the center may have their privileges revoked at
discretion of the Librarian.

m. Use of Technology
Technologyin the Media Center is dedicated to schahted research and writing.-r&ail and computer
games are prohibite@nly students who have submitted a compl&@#i82019Student User Agreement
signed by both the student and parent are permitted to besssato computers.

Use of the internet i's expected to be consiiste
Technology and Regulations for Student Use (AUP). Violation of any of the regulations and procedu
contained in the policy magesult in disciplinary action, including, but not limited to suspension and/or
expulsion from school and prosecution.

n. Student Protocol for Use of the Media Center
The library is open for student use before and after school. During the school day, students may only con
the Media Center with a pass. Students should sign in at the circulation desk upon arrival. Students can o
these passes from teachers or amsirators during the lunch period.
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The Media Center website can be found at: http://ahs.apsl.libguides.com/c.php?9=192411&p=1270202

. Human Sexuality Education

Andover High School provides a comprehensive health education curriculum designedide ptogents
with the knowledge and skills to make responsible, -métirmed personal health decisions. The health
education curriculum covers a wide variety of topics, including human sexuality issues.

Under Massachusetts General Law and School Coeemtilicy, parents or guardians have the right to exempt
their children from any portion of a curriculum that primarily involves human sexual education or hume
sexuality issues by submitting written notification to the school Principal. The writtercatdih should

specify the course/class from which the student is to be exempted. A student who is exempted will no
penalized because of the exemption. An alternative assignment may be provided for an exempted studer

A copy of the health educatiocurricula and related materials is available. Please contact the Progral
Coordinator of Health Education and Physical Education with specific questions at (985084 br contact
the studentdos health education teacher.

BEHAVIORAL EXPECTATIONS

Andover High School (AHS) is a community of students, parents, faculty and administrators. We have |
common goal of education in a respectful, safe, supportive and comfortable environment. Every membe
the community has a responsibilityr behaving in ways that support that goal.

. Student Responsibilities

Students will be held responsible for their conduct while they are on school grounds, while they are
attendance at all schesponsored activities, and in all situations where the school code of conduct applies (s
Section VI). All students are expedtto remember that their actions reflect who they are and what they value
It is important for all students to demonstrate respect for those around them and to contribute to the sc
community in a positive manner. Students are expected to abide pglities as set forth in tistudent Code

of Conductand to respect the authority of all school personnel.

. Parent Responsibilities

AHS expects that parents assume primary responsibility for the discipline of their children and recognize 1
schoolpersonnel are here to teach. Andover High School encourages the cooperation and participation c
parents and guardians in conferences regarding
health and personal wddkeing. We welcome put from parents and look forward to working with them
through the four years of studentsd high school

Faculty and Administrator Responsibilities

Faculty and Administrators have primary responsibility for assuring that behavioral expectationth set
this handbook are met and for disciplining infractions when rules are violated. The code of conduct will
applied consistently and in a manner that is respectful of student rights.

. Disciplinary Referrals

When a referral is submitted by astnde 6 s t eacher (s), the student w
Principal. If the referral involves a detenti@tiidents are expected to begin to serve detention(s) within 24
hours of the disciplinary meeting with the Assistant Principal.Copies & all rectified disciplinary referrals

are mailed home and distributed to the classroom teacher, guidance counselor, social worker and/or
manager. Students are encouraged to review the disciplinary reports that are mailed home and contac
teacheror Assistant Principal if they have any questions. Policies for appealing violations of the code

20187 2019 Student Handbook SchoolCommittee Approved June 2018 35



conduct are described in Section VII.
VII. STUDENT CODE OF CONDUCT

a. Objectives
The disciplinary policies included in this student code of conduct tine@ttent of the Massachusetts General
Laws (Chapter 71, Section 37H) that requires each school to adopt a set of rules and regulations design
maintain order and mutual respect and maximize the potential use of the students and the school. Anc
Hi gh School s primary concern is that students
learning and that both prescriptive and disciplinary means be employed to deter those who would disrupt :
an environment.

The conduct which is exessly listed in this Handbook and the listing of possible discipline which may be
imposed for that conduct is not intended to be exhaustive or exclusive, but is intended to be illustrati
Andover Public Schools reserves the right to impose disciplinarfy conduct which is unlawful or illegal,
which is inappropriate in the school setting, which poses any threat of danger or harm to another, or whic
disruptive to the educational environment. Andover Public Schools also reserves the right toaihepete
of discipline which is appropriate to the conduct involved based on all of the facts and circumstances.

b. Applicability

These policies and their provisions shall be applicable during regularly scheduled school hours on sct
grounds as well as sa®ther times and places, including, but not limited to: school sponsored events; fie
trips; and athletic and club activities where appropriate school personnel have jurisdiction over students.
includes any activities in which AHS students partitgs individuals or as groups that have in any way been
facilitated by school personnel or where students may be identified as representing Andover High Sch
Jurisdiction also includes at or around school buses, school bus stops and during busuhwhdimigading
procedures. In some instances, a student may be disciplined for out of school conduct. All of the provisi
of the code of conduct apply in any and all applicable situations, even if those situations are not explicitly ci
in a section bthe code.

c. Academic Honor Code/Cheating/Plagiarism Policy
Andover High School believes that all students and faculty must conduct their work in ways that demonsti
a commitment to intellectual honesty and a code of honor. The Honor Code is intengéaltbcharacter
within the Andover High School academic community and is used not only as a learning tool, but also a v
to address, discipline and remediate offenders. Students are expected to refrain from all types of chea
including, butnot limited to, the following:(1) taking a test in a dishonest way; (2) intentionally using or
closely imitating the | anguage and ideas of an
perpetrating fraud or deceit within the learning community.

To underscore the importance of the Honor Code at Andover High School, all course expectations shall inc
a copy of the Honor Code to be reviewed, understood and signeachystident, their teacher atiabir
parents/guardians.

Infractions of AndoveHi gh School 6s Honor Qaovll ke addiesséd anfalows:b e

Consequences for Honor Code Infractions
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First Infraction 0 Discipline report filed by teacher and sent to administration for inclu
in the studentdés disciplinary

0 Student receives an fAFo for th
the discretion of the teacher

0 Student writes a personal reflection to be signed by their parent anc
given to their teacher and administrator

(@]

Discipline report filedoy teacher and sent to administration for inclus
in the studentds disciplinary
Student receives a minimum of three (3) administrative detentions
Student receives a 0 for the assignment

Meeting with student, parent, teacher, and administrator
Administration will maintain and tally infractions over time (infractior]
shall be tallied as total infractions while at the High School)

Second Infraction

O¢ O¢ O« O«

(@]

Discipline report filed by teacher and sent to administration for inclu
i n the stplinayerecordd s di sci

Student receives a minimum one day out of school suspension
Student is suspended for a minimum of seven (7) days from athletic
other extracurricular activities

Student receives @for the assignment

Team meeting with Principal to t@mine subsequent course of actior]

Third Infraction

O¢ O«

O«¢ O«

Nothing in this policy shall limit the ability of the Athletic Director to impose separate disciplinary
consequences involving participation in athletic events or membership on athletic teams consistent with
Athletic Code of Conduct.

Second, third and subsequent infractions relate
ot her words, violations of the Honor Code wil/l
respet to violations of the Honor Code at the beginning of each academic year. Any instance of an Hol
Code infraction following an initial infraction shall be considered a second infraction (or third, etc.) even if
occurs in a different class or in a selquent academic year than the initial infraction.

Any instance of cheating or plagiarism will result in automatic suspension from the National Honor Socie
(in accordance with the National Honor Society Contract that all members and parents signdfféhsss
can also jeopardize eligibility for scholarships and negatively impact letters of recommendation for college

Students who are subject to discipline may submit a written request for review to the Principal.

d. Possession/Distribution of Controllel Substances
If school administrators have a reasonable suspicion that a student is in possession of a controlled substa
student and their personal bel ongings may be su
locker, persorigbelongings and automobile, if the vehicle is parked on school prerAisesrch can include
scanning students with a portable Awando styl e
student is under the influence.

Any student found orschool premises, on a school bus or at seeBpohsored or schootlated events,
including athletic games and field trips, distributing or in possession of a controlled substance, as define
Chapter NinetyFour C, including, but not limited to marijuancocaine and heroin, will be suspended for a
minimum of ten (10) days. Parents will be contacted and the police department will be provided witl
complete report and confiscated substances. Student athletes who violate the chemical health pddicy will
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be subject to the MIAA rules.

Any student found to have possessed or distributed a controlled substance as defined above while on s
premises, on a school bus or at schspminsored or schootlated events magiso be subject to expulsion
from the school or school district by the Principal under M.G.L., Chapter 71, Section 37H. The student st
be notified in writing of an opportunity for an expulsion hearing. Students should note that their unauthoriz
possessin or distribution of prescription medication may result in suspension and/or expulsion as prescripti
medication is considered to be a controlled substance.

e. Under the Influence of Drugs or Alcohol/Possession of Drug Paraphernali&apes,or Alcohol
Students under the influence of drugs or alcohol, or in possession of drug paraphexpesiar alcohol on
school premises, on a school bus or at sechpohsored or schootlated events, including athletic games
and field trips, will be suspended @minimum of three (3) days. Vapasd vape accessoriage prohibited
in schoolsince vapesanalsofunction as drug paraphernalia and can contain cannabis, haahdther
substances such as TH@. An outside counselingessioror attendance & drug education meetingust
be scheduled prior to a mandatory parent/studesntiy meetingWritten documentation aine of these two
optionsmust be provided to the respective Assistant Principal at thetrg meeting. Studentgho violate
these riesmay be denied participation in schegonsored events. Student athletes who violate the chemical
health policy will also be subject to the MIAA rules.

If a senior violates any of the above policies during senior week activities, they will nobwedltio either
participate in or attend graduation exercises.

f. Assault
1. Assaultof School Personnel
Any student who assaults a principal, assistant principal, program advisor, teacher, instructional assist:
substitute teacher or other school parss on school premises, on a school bus or at scpmrisored or
schoolrelated events, including athletic games and field trips, will be suspended for a minimum of ten (1
days and may be subject to expulsion from the school or school district byritipd?. Students should note
that the definition o fharmfd ersffensivetcontachat gisothreateriing gueh n
contact Parents will be contacted and the police department will be provided with a complete report of tf
assault. A parent/student-eatry meeting to school is mandatory if the student is suspended, rather tha
expelled.
2. Assault of aStudent
Any student who assaults another student on school premises, on a school bus or -apensocddr
schoolrelatedevents, including athletic games and field trips, will bgpgmdedip to five(5) days and may
be subject tadditional discipline Students should note that the
harmful or offensive contacbut alsothreatemg such contact Parents will be contacted and the police
department will be provided with a complete report of the assault. A parent/studatryreneeting to school
is mandatory if the student is suspended, rather than exp&liddent assault isonsidered to be different
than fighting. A student assault is when one student engages in physical aggression without an aggres
response from the other student. Fighting is when two students both engage in physical aggression.

g. Bomb Scare
Any studentvho communicates a false bomb scare will be subject up to ten (10) days of suspension and refe
to the proper authorities. A parent/studer¢méry meeting to school is mandatory for calling in a false bomb
scare.
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h. Threat to School Assembly
Any stucent who communicatess violent threat towards Andover High Schadll be subject up to ten (10)
days of suspension and referral to the proper authorities. A parent/studgrtyreneeting to school is
mandatory focommunicating a violent threat

i. Breathalyzer
Andover High School is strongly committed to providing an alcohol anddeggschool environment for all
students, faculty, and staff. Due to our conderrstudent safety at dances and other school events, including
prom and graduatiomndoverHigh Schoolmay use @reathalyzer at these events in order to deter alcohol
consumption and prevent undetected drinking from resulting in serious harm to our students.

j. Disciplinary Action for Breathalyzer
The Andover High School may administereathalyzer tests to all students seeking entry into any schoo
sponsored event. In the event the first test administered is positive, a second test shall be adminis
immediately. In the event the second test administered is negative, a thirthakdves administered
immediately and the result of the third test will control.

If a student tests positive on two breathalyzer tests administered, their parents will be contacted and they
be released directly to their parents. Disciplinary eqasnces will be assigned per the Student Handbook.
Attendance at school sponsored events will be prohibited for one calendar year. Any senior who tests pos
on two breathalyzer tests administered will not be permitted to attend senior week eugréaeni®dr who
violates this policy twice within a calendar year will not be permitted to walk the stage at graduation. Al
senior who brings alcohol to a school sponsored event will not be permitted to attend senior week events
walk the stage at gdaation.

If a student, after signing the agreement, refuses the breathalyzer test, their parents will be notified and a
to transport the student from the school sponsored event. If it is suspected that the student is under the inflt
of alcohol,the student will be interviewed by school administrators and, if it is determined that they ha
consumed alcohol, disciplinary procedures will be followed.

Nothing in this policy shall limit the ability of athletic coaches and/or the Athletic Directorgose separate
disciplinary consequences involving participation in athletic events or membership on athletic teams.

k. Bullying/Cyber-bullying
Andover High School will not tolerate bullying or cydaullying. Bullying is the repeated use by a student
or by a member of a school staff including, but not limited to, an educator, administrator, school nurse,
cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity or
paraprofessionaif written, verbal, or electronic ergssions or physical acts or gestures which are directed
at a target and which: (i) causes physical or e
(i) places the victim in reasonable fear of harm to himself/herself or of damagé tordperty; (iii) creates
a hostile environment at school for the victim; (iv) infringes on the rights of the victim at school; or (v)
materially and substantially disrupts the education process or the orderly operation of a school.

This prohibitionint ude s -bfudybyerng, 6 which may take many f ol

1. the use of electronic technology, such as emails, social media (Facebook, Twitter, Instagram, e
the internet, cell phones/cameras, and texting, in a way which constitutes bullying;

2. the creation of a web page or blog in which the creator assumes the identity of another person if
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creation or impersonation creates any of the conditions enumerated in clauses (i) to (v), inclusi
of the definition of bullying above;

3. the knowingimpersonation of another person as the author of posted content or messages, if
creation or impersonation creates any of the conditions enumerated in clauses (i) to (v), inclusi
of the definition of bullying above; and

4, the distribution by electronic meansaftommunicationto more than one person or the posting
of material on an electronic medium that may be accessed by one or more persons, if the distribu
or posting creates any of the conditions enumerated in clauses (i) to (v), inclusive, of the definiti
of bullying above. Note that this type of cybaullying requires onlypne communicationsent to
multiple people or posted where multiple people can access it. Students should be aware of
dangers of group texts and group emails, as well as posts on sociabkitesdiaA single post, text,

At weet o, emai | , et c. may, uhis dsectioncanstitute @yber ¢
bullying.

Any student who believes that they have been the victim of bullying or-bytlgmg should promptly report

the incidentto the Principal, an Assistant Principal, a teacher, his or her guidance counselor, or the sch
nurse. Any student who organizes or participates in bullying will be subject to discipline, which can includ
suspension of any length or expulsion, aanded appropriate by school officials. In addition, any such student
who witnesses, is a bystander during, or becomes aware, of bullying of another student has an obligatic
report the incident promptly to the Principal or to an Assistant Principtie ihcident occurs at a time when
school is not in session, the student must report the incident promptly after school resumes. Failure to re
an incident of bullying of another student can result in discipline, which may include a suspensiantehup t
school days, as deemed appropriate by school officials.

Andover High School also will not tolerate retaliation or intimidation of any kind against a student wh
truthfully reports an incident and will not tolerate threats against a student waicttended to prevent him

or her from making a report. Retaliation, intimidation or threats will result in discipline, which can include
suspension of any length or expulsion, as deemed appropriate by school officials. In all desagliok,
thestudent will receive due process as required by law.

Students are reminded that acts of bullying in certain circumstances may also be a crime under Massacht
law and in thoseircumstanceswill be reported to law enforcement authorities. This $t@@mmittee Policy

on Bullying/Cybetbullying (Policy JICFB) appears on the School Committee web page
(http://www.apsl.net/421/Sche@ommittee) in the Policy Manual.

[. Bus Code
Students utilizing public school transportation enjoy a privilege accordggeyown, rather than an inherent
right to transportation. Students are expected to conduct themselves in such a way as to not interfere wit
safe operation of the vehicle or the rights of others and they must comply with all reasonable regatations
forth by the School Administration and Transportation Coordinator.

|l f a studentds conduct is determined to be det:H
arranged with the student, parents, driver and Principal, at whichhemgatents will be notified in writing
that future incidents may result in the curtailing of bus privileges.

Al t hough the safe operation of the vehicle may
revocation of bus privileges shaltcur only after consultation with the driver, student, Principal, and parents

20187 2019 Student Handbook SchoolCommittee Approved June 2018 40



Il n no instance wil/l a studentds bus privileges

Only authorized students may ride the school bus provided lbogwvime If a student does not follow the specific
Rules and Regulations for Bus Studentthat all students are required to sign yearly, the student will be
reported to the Assistant Principal for disciplinary action. All Andover High School disciplireegsadipply
when a student is riding a bus.

m. Cafeteria Policy
The cafeteria will be opened to students for breakfast and lunch. All food and drink must be consumed in
cafeteria or courtyardTo ensure thatach student will have a clean place at wheleat, all students are
responsible for the cleanliness of the table and floor area after their lunch. Students are expected to as
the dual responsibility of cleaning up after themselves, as well as conducting themselves in a proper man

Thefollowing rules apply when students are using the cafeteria facility:

Only one person to a chair.

No sitting on tables.

No throwing of food, drink or paper products.

Each student is responsible for cleaning up their own area.

Students must stay in the etdria or courtyard area for their lunch block.

Students may not loiter in the corridors or lavatories.

All trash should be disposed of in the barrels and respective recycling bins.

The cafeteria employees, custodians and lunch monitors are to be twéhtegspect and it is expected
that students will follow their directives.

9. Gambling and other games of chance are prohibited.

10. Students who steal any food or drink item from the cafeteria will be expected to make full restitution.

ONOORAWNE

Failure to follow cafetea policy will result in disciplinary action ranging from assignment of clearmuty,
detention(s) or loss of cafeteria privilege. If circumstances arise that require a student to leave the cafe
during their lunch period, an administrator willugsa corridor pass and request that the student check in witt
them upon return.

n. ClassCut Policy
Regular class attendance is necessary in order for students to take advantage of the educational opportt
at Andover High School. A studentwhocutdaecs s s hal | receive a fAzerobd
will not be allowed to retake the test or receive credit for any other work done during that class. Excess
cutting may be grounds for removal of a student from a class, resultingsinitthed e nt bei ng i s
student will not be all owed to have an unassi gl
transcript.

If a student cuts class and goes to the library or other area in the building without autmonzatith be
recorded as a class cut. If a student goes to guidance without a guidance pass, the student needs to p
documentation to the classroom teacher that the situation warranted immediate attention. If a student w
out of class without cher authorization, it will be recorded as a class cut.

1stviolation: 1 dayof detention 3" violation: InSchool Suspension
2"d violation: 3 day®f detention 4" violation: Suspension

0. Corridor Policy
It is important for faculty and students to be able to move through the corridors of the building without und
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hindrances. Therefore, students will not sit or lounge in a way that obstructs the corridors before, during
after school.

Facultyandstaf wi |l | report concerns with any studentoo
Repeated offenses of this policy will result in detention(s) being assig§hetents are expected to carnall
passegrom their classroom teacher whenever they are in the corridors during instructional time.

p. Detention Cut Policy
If a student cuts an office detention or a teacher detention, their assistant principal will assign additio
detentions or suspensions fraghool.
1stviolation: 2 daysof detention
2"d yiolation: In-School Suspension
3 violation: Suspension

g. Disruption of the School or Classroom Environment
All students and teachers at AHS should expect to attend school and classes withoutrdisthadtidisturb
their lives in school or their learning in the classrooms. Students who willfully create a disruption within tt
school building, on school grounds or at schefmbnsored events, field trips, and athletic events, will be given
up to five aetentions, an k5 ¢ h o o | Suspension or Suspension bas:
overall discipline record.

r. Dress Code
In accordance with Massachusetts State Law there is an expectation that students dress in keeping
reasonable standards of safety, health and cleanliness, so as not to detract from, or disrupt, the educa
process.

The administration reservesethight to ask students to change any attire that disrupts the educational proce
or environment, promotes illegal activities or violates health or safety and cleanliness standards. Footv
must be worn at all times.

Clothing which could create antaal disruption or disorder to the learning environment includes, but is not
limited to:
0 Clothing or jewelry that displays slogans, insignias, or designs that advertise alcohol, drugs, or sex
material which promote products or activities that are illggafane or suggestive.

0 Clothing or jewelry which is disparaging to others in the school environment and contain slu
regarding race, ethnicity, religion, disabilities or sexual orientation.
0 Clothing that is too short or reveals midriffs or undergamse
It is the teacheroés discretion to set the stand

that standard in their class contract. Students will be permitted to wear hats when passing between classe
while eating lunchn the cafeteria.

s. False Fire Alarm/Unauthorized Use of Fire Extinguishers/Incendiary Devices/Arson
A false fire alarm disrupts the entire school and places an unnecessary burden on both the fire and p
departments. Any student who is involved in teélgbrate pulling of a false fire alarm, unauthorized use of a
fire extinguisher, or possession or use of any incendiary device will be subject to up to ten (10) days
suspension and referral to the proper authorities. Igniting any material or propgrtyenconsidered arson.
Such conduct will be subject to up to ten (10) days of suspension and referral to the proper authorities
parent/student rentry meeting to school is mandatory if students participate in any of the above acts.
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t.

Fighting

No fighting will be tolerated in the building, on the school grounds, or at school sponsored activities. Studer
participating in a fight, regardless of who initiates the altercation, will be suspended for a minimum of thre
(3) days. Students who have demtrated a history of fighting will be subject to up to ten (10) suspension
days.Students should note that the definition of fighting or assault may include not only harmful or
offensive contact, but also threatening such contacA parent/student rentty meeting to school is
mandatory for each student involved in the fight.

Students will be encouraged to participate in the guidance Peer Mediation Program upon return to schoc
develop an understanding of what caused the physical altercation anmgdéoupgn proactive measures to
avoid future conflicts.

Forgery

A student using a forged attendance note, corridor pass, or progress report and any class or school doct
will be given up to five (5) detentions for the first violation. Additional &imns will result in suspension(s)
depending on the studentds overall di scipline r

Gambling

Gambling and games of chance are not permitted in classrooms, media center, the cafeteria or on s
grounds. Violation will result in assignment of eletion(s) and confiscation of cards, games, or electronic
devices.

Harassment

Andover High School will not allow any student to be a target of harassment. This applies throughout t|
school building, at lunch, in the courtyard and hallways, on the iathigtls, at all school sponsored events
and on school buses. The Andover Public Schools Harassment and Prevention Policy was developed to er
that the educational opportunities of all students are not threatened or limited by such harassmeamguzed to e
that individuals are free to learn and develop relationships without fear of intimidation, humiliation ol
degradation.

Harassment can include any form of behavior th
productivityinte s chool environment . Harassment based
religion, age, disability or sexual orientation is unlawful and prohibited.

a

If a student feels they have been a target of harassmensltbeld speak with her/his guidance counselor
about this matter or see her/his Assistant Principal who can assist in filing a complaint form. Once tl
complaint is thoroughly investigated, student(s) may be subject to disciplinary action from theitivespec
Assistant Principal. Harassment incidents may result in a wide range of consequences, including but
limited, to a conference with parents, detentions, suspension, expulsion from school and contact with -
Andover Police Department depending ba hature of the harassment. A parent/studeanhtigs meeting to
school is mandatory if a student is involved in the harassment of another student(s). A student who obsel
an act of harassment and fails to report it to the proper authorities will feetstdoup to three (3) days
suspension from school and a mandatory pastrttent reentry meeting. The School Committee Policy on
Harassment (Policy JBA) can be found the School Committee web Ipdge/\(ww.apsl.net/421/Schaool
Committed in the Policy Manual.

Hate Crime
Any activity which meets the Massachusetts Gen
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suspension of up to ten (10) days and be referred to the praperities. Massachusetts General Law defines
Afhate crimed as any cri minal act coupled with c
limited to, a threatened, attempted or completed overt act motivated, at least in part bgligaaisyethnic,
handicap or sexual orientation prejudice or which otherwise deprives another person of his constitutior
rights by threats, intimidation or coercion ofr
constitutional rightghrough harassment or intimidation. A parent/studergntey meeting to school is
mandatory if a student commits a hate crime against another student(s).

y. Hazing
Andover High School will not tolerate hazing. Hazing is any conduct or method of imtiatmany student
organization or sports team which willfully or recklessly endangers the physical or mental health of ar
student or other person. A list of examples of prohibited conduct can be found in M.G.L. c. 269 sec. 1
which is incorporated in ool Committee Policy JICFE. It does not matter that the student or person
who is subjected to the conduct has consented. This prohibition of hazing applies wherever and whenever
conduct occurs and whether or not it occurs on school groundsgduatimol hours, at schesponsored
events, or on school transportation. Under this policy, aigslohsidered to be a student if they are currently
enrolled or are registered to enroll in AHS.

Any student who believes that they have been the vigtinazing should promptly report the incident to the
Principal, an Assistant Principal, a teacher, his or her guidance counselor, or the school nurse. Any stuc
who organizes or participates in hazing will be subject to discipline, which can inchudpension of any
length or expulsion, as deemed appropriate by school officials. In addition, any such student who witness
or is a bystander during, hazing of another student has an obligation to report the incident promptly to 1
Principal or an Asstant Principal. If the incident occurs at a time when school is not in session, the studet
must report the incident promptly after school resumes. Failure to report an incident of hazing of anott
student may result in discipline, which can includgigpension of up to ninety (90) school days, as deemed
appropriate by school officials.

Andover High School also will not tolerate retaliation or intimidation of any kind against a student wh
truthfully reports an incident and will not tolerate theeagainst a student which are intended to prevent him
or her from making a report. Retaliation, intimidation or threats will result in discipline, which can include
suspension of any length or expulsion, as deemed appropriate by school officialscageslotiscipline,

the student will receive due process as required by law.

Students are reminded that hazing is a crime under Massachusetts law and will be reported to law enforce
authorities. Students are also reminded that a student wivaiis af an incident of hazing of another student
may have an obligation to report the incident to law enforcement authorities and that the failure to do so 1
itself be a crime. This School Committee Policy on Hazing (policy JHEFAppears on the ScHdaommittee

web pagelittp://www.apsl.net/421/Sche@lommitted in the Policy Manual.

z. Inappropriate Language/Gestures
Profane language or gestures will not be tolerated in the classtoomdpor, cafeteria or on school grounds.
Any student who violates this policy will be given up to five (5) detentions or a suspension based upon
circumstance and the studentds overall digooi pl i

aa.Insubordination
To maintain a mutually respectful, supportive and safe school environment, students will adhere to
following expectations:
1. Following directions given bywany faculty or staff member, administrator, hall monitor, custodian,
cafeteria staff, secretary, teacher aide, volunteer chaperones, or any other personnel associated
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Andover High School.

2. Providing correct name on request of any of the above personnel.

3. Responding with appropriate language towards any of the above personnel. Profane languag
gestures will not be tolerated.

4. Reporting to an administratorodos office or fa

Failure to comply with the above expectationB ksult in:

15t offense: 5 detentions
2nd offense: In-School Suspension
31 offense: Suspension

bb. Locker Policy

CC.

Students should not assume a legitimate expectation to privacy within their lockers. Lockers remain
property of the AndovePublic Schools and are subject to search by school officials at any time. Thes
searches may be conducted without warning.

If school administrators have a reasonable suspicion that a student is in possession of weapons, contt
substances and othernttaband and/or prohibited items that student and their personal belongings, may
subject to a search. The search can include th
if the vehicle is parked on campus. The search is jubtfieenever there is reasonable suspicion to suspect
that the search will uncover evidence of a school rule that has been vidlaearch can include scanning
students with a portable fiwando styl e metastuderd et
is under the influence.

Students should be conscious of locking up any valuables or keeping them in their possession to prevent
of personal belongings. The school is not responsible for any items taken from lockers. If a studerileas tro
with a locker or the combination is locked inside, the student may make a report to the Main Office an:
custodian will assist.

Out of Bounds

All students are to remain in the building during the school day. During the lunch periodssitpeated
courtyard outside of the cafeteria may be used. If a student has a personal emergency which requires go
the parking lot or some other area outside the building, they must obtain permission and a pass fron
administrator.

The Collins Cater is outof-bounds for all students, except those with scheduled classes there. Other are
that are oubf-bounds are the locker rooms, the playing fields, Dunn Gym and the Field House, unless ong
scheduled in a physical education class. If a studefound in any area used exclusively by members of the
opposite gender, they will be suspended for the first violation.

15t offense: 3 detentions
2nd offense: In-School Suspension
3 offense: Suspension

Any student who leaves school grounds ineligle without permission, will have her/his parking privilege
revoked

dd. Parking Privileges and Regulations Policy

Parking on school property is a privilege, not
parking permit are allowed to park on campus. For seniors, parking on campus is restricted to the Senior
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ee.

ff.

g9.

Trail parking, and the West Middleot spaces assigned to the high school. Seniors may be placed at Re
Spring Lot if all the other lots are filled. A Junior Lottery will fill any remaining Red Spring Lot spaces
assigned to the high school. Parking permits will be issued only for tHatdeaiumber of parking spaces.

Students who are granted a parking privilege must sign a contract agreeing that they will neither be late
school in the morning more than six times a semester (excused or unexcused), absent from school more
eighttimes a semester or leave school grounds in a vehicle without permission. Those students who fa
meet these guidelines will have their parking privilege revoked for the remainder of the school year and
parking payment will be forfeited.

Attendarte records of both Juniors and Sophomores will be reviewed to determine eligibility to apply ft
parking the following school year. Students with excessive tardies to school may be unable to enter the par
lottery.

Parking is prohibited in the folaing areas, and parking in these prohibited areas will be grounds for towing
Any parking lot on school grounds for student vehicles without a valid parking permit
The Faculty Field House Lot

The Faculty Collins Center Lot

Visitor Spaces

Anot her sassigned garkingGspace

In Senior Lot, Trail Parking and West Middle for all underclassmen

Fire lanes / hydrants

Handicap Spaces / Ramps

The traffic circle in the front of the building

1OAII areas marked ANo Parkingo

11.0n the grass or in any area that blodksrways, buses or traffic

CoNoOr®WNE

Towing

|l 11l egally parked vehicles wild|l be towed at the
as outlined aboveAny student whose vehicle is towed, may come to the main office and receive the nar
andlocation of the towing company to arrange for vehicle recovery and payment. Andover High School dc
not assume any responsibility for damage done to a vehicle by the towing company or any of the expel
incurred for the towing.

Student infractions that are grounds for loss of Student Parking Privileges and Towing:

Violations of the infractions below apply to both students who hold current parking permits or students w
Want to apply for parking permits for the current school year.

The accumulatiorof more than eight (8) absencesten (10) tardies in any semester, excused or

O«

unexcused.

Leaving school grounds in a vehicle without permission.

Ref usal to park in onebdbs assigned parking sp
Unaut horized use of another studentoés parkin

Refusal to apply for or purchase a valid parking permit.

An act of vandalism towards another student 0
Driving in a manner that is dangerous or unsafe for the school community.

Refusal to follow the directives of any faculty or parking lot supervisor.

O¢ O¢ O¢ O¢ O¢ O¢ O¢

Smoking/Use or Possession of Tobacco Products
Andover High School remains committed to maintaining a shfieenvironment and we recognize that the
smoking of tobacco, the use of smokeless/chewing tobaetgaeettes, &pe pens and all similar devices
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ii

Kk.

can have serious health implications for everyone in the school community. The Education Reform Le
prohibits the use of any tobacco product or smoking within school buildings, on school grounds or schc
buses.

If a student is found using or possessing any tobacco product in the building, on sopeotypor on school
buses, thewill be subject to the following:

1. $100.00 fine,

2. Mandatory completion of a tobacco education program, and

3. Mandatory parent/student meeting with the administration.

Students who are frequent offenders of this policy may be subject to additional administrative interventic
Student athletes will also be in violation of the MIAA Chemical Health Policywatidoe subject to the
MIAA rules. Students found in possession of any tobacco product in the building, on school property or ¢
school buses will have the product confiscated by an administrator.

Snowballs

In order to prevent injury to individuals amiéstruction of property, there will be no snowballs thrown on
school property. Any student who violates this policy will be given a minimum of three (3) detentions for tl
first violation. Additional infractions will result in a suspension.

Stealing

Stealing personal property or school property will result in a minimum of three (3) days suspension. Stude
are expected to make full restitution. A parent/studesgintey meeting to school is mandatory if one steals
personal or school property.

Technology Student Use Violation of Acceptable Use Policy and Regulations

Any student who deliberately attempts to degrade or disrupt the AHS communication or information syst
performance or integrity will face at a minimum immediate termination of syst#work access privileges.
All students are expected to adher e s tTecheotogygndt o
Regulations for Student Use

Any violations of the AUP may result in termination of system/network privileges.

Telecanmunication Device Use

Andover High School permits students to possess telecommunication devices, including cellular phones, |
school. These devices must not be activated, used or visible during instructional time without permission
the teacher. Ingictional time is defined as time when students are engaged in class, including both
academicH-Block, and Physical Education classes. It may also be defined as time when students are in
common areas during academic class time (i.e. going to the batbrdimrary during class).

Telecommunication devices may be used in common areas before and after school, during passing pel
and at lunchtime.

A student who uses a telecommunication device during instructional or study time, without prior permissi
of the teacher, shall have the device confisca
assistant principal and may pick up the confiscated telecommunication device at the date and time spec
by the assistant principal.

Audio and viato devices, such as iPads and other similar devices, are not to be used during instructione
study time unless permitted by the teacher. Without such permission, teachers will confiscate the items
turn them in to the appropriate assistant principalThe st udent déds parent wil

20187 2019 Student Handbook SchoolCommittee Approved June 2018 47



assistant principal and may pick up the confiscated telecommunication device at the date and time spec
by the assistant principal. Other electronic devices, including but not limited to gaystems, video
viewing/recording equipment, or cameras/camcorders are not permitted during instructional or study time.

Students should not under any circumstances photograph, film or record other students or faculty unless
for a school sanctionedass assignment and with consent. The administration and faculty are not responsil
for any items that are lost, stolen or damaged when confiscated.

Threatening Behavior

Any student who engages in threatening behavior directed at any student aithiduthe AHS community

will be given a minimum of five (5) detentions or suspension for the first violation. The decision will be
based on the circumstances and on the student 0:¢
in suspensin(s). If the threatening behavior is sufficiently severe and is made toward a member of the schc
staff, expulsion proceedings may be initiated parent/student rentry meeting to school is mandatory if
the student is suspended.

mm. Trespassing

nn.

00.

pp.

A student is considered trespassing if they are withdrawn, suspended, expelled or excluded and is see
school property. The student will be given oral notification by an administrator that they are trespassing
will be asked to vacate the school agrunds immediately. If the student does not comply with these
directives, the Andover Police will be notified.

Such students who need to come into school for any reason must bring a note from a parent or gual
explaining the circumstances and repmbrectly to the main office to receive approval from an administrator.
Students who do not comply with this regulation will be given a minimum of three (3) detentions and may a
be dealt with under the truancy guidelines.

Truancy
A student is truanif they are absent from school without the permission of their parent or guardian. Trual
students may not make up coursework missed and will be assessed a class cut for every class missed
detentions/discipline assigned for each of the class cilitslepend on how many times the student has
previously cut each class.

If additional truancy days occur, the student may be suspended. This decision will be based on the numb

truancies and/ or the studentds overall discipl:i
Vandalism

It is the responsibility of every member of the school community to report any acts of vandalisntheitich
witness Mal i cious destruction and defacing of al

equipment will not be tolerated. Studewtso willfully damage or destroy personal or school property will be
held financially responsible for repairs and/or replacement. A suspension of up to ten (10) days may be imp
depending on the circumstances of the vandalism. A parent/stuesmttyeneeting to school is mandatory

if one willfully damages or destroys personal or school property.

Weapons/Dangerous Objects

Possession of any kind of weapon or object, including but not limited to, a gun or knife, which has the potent
for causing bodily harm is strictly forbidden in the school building, on school grounds, on school buses or
any schookponsored activitylf a student is observed in possession of any type of weapon, simulated weapo
or dangerous object, these items will be confiscated and immediate parental and police notification w
follow. A studentin possession will be suspended for a minimum ¢L@rschool days and may be subject
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to expulsion from the school or school district by the Principal. A parent/studentrygemeeting to school
is required if the student is suspended.

VIII. DISCIPLINARY PROCEDURES, DUE PROCESS AND APPEAL RIGHTS

a. Summary of Consequences for Violations of the Behavior Code
All suspensions require a student/parerg¢may meeting before a student is readmitted to school. Students
receiving suspensions of more than ten (10) days are entitled to a more forma (esadescribed in the
Handbook) than students receiving skiterim suspensions (10 days or less). Expulsion may be considered
for any statutory violation (see M.G.L. c. 71, section 37H, 37H1/2, and 37H3/4 attached in Appendix A).

Violation Detention In-School Suspension | Expulsion Additional
Suspension Responses
Academic Honor Code 3 detentions 1-day as See table p. 43
warranted
Controlled Substance Minimum 10 Hearing to | Referral to proper
Possession/Distribution Days Determine | authorities
Underthe Influence of Drugs
or Alcohol/Possession of Minimum 3 Two (2) outside
Drug Paraphernalia or Days counseling sessions
Alcohol
Assault of School Personnel Minimum 10 Hearing to | Referral to proper
Days Determine | authorities
Bomb Scare Up to 10days Referrg! to proper
authorities
Breathalyzer Referral to proper
authorities; Loss of
As warranted senior
week/graduation
march on ¥ offense
Bullying / Cyberbullying
Organizer / Participant;
Bysta_nd_er fallgre_ to report, As warranted | As warranted As Referr_a! to proper
Retaliation Antimidation warranted | authorities

Bus Code

As
warranted

Curtailed bus
privileges

Cafeteria Policy

As
warranted

Loss of cafeteria
privileges, clearup
duties

Class Cut Policy

18t Offense:
1 day

2" Offense:
3 days

34 Offense

4t Offense

Corridor Policy

As
warranted

Detention Cut Policy

1st Offense:
2 days

2" Offense

34 Offense

Disruption of School / Class
Environment

Up to 5 days

If determined
as appropriate

If determined
as appropriate

Dress Code

Required change of
attire

False Fire Alarm /
Unauthorized Use of Fire

Up to 10 days

Referral to proper
authorities
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Extinguishers / Incendiary
Devices / Arson

Violation Detention In-School Suspension | Expulsion Additional
Suspension Responses
Fighting 1st Offense:
Min 3 days Two mandatory
ond Offense: counseling sessions
Up to 10 days
Forgery 18t Offense: 2nd Offense: as
up to 5 days warranted
Gambling As Confiscation of
gamescards,
warranted ; :
electronic devices
Harassment As As warranted | As warranted REfe”.a! to proper
warranted authorities
Hate Crime Referral to proper
Up to 10 days Authorities
Hazing Organizer /
Participant / Bystander As warranted As Referral to proper
Failure to Report or warranted | Authorities
Retaliation / Intimidation
Inappropriate Language / Upto5 As warranted
Gestures
Insubordination 1t Offense: ond Offense 34 Offense
5 detentions
Locker Policy Subject to search
and penalties for any
code violations
Out of Bounds Areas 1st Offen;e. ond Offense 34 Offense
3 detentions
Parking Regulations Towing of Car, Loss
of Parking Privilege,
Cost of carecovery
Smoking/Tobacco Possessic $100 fine; Tobacco
education;
Confiscation of
smoking products
Snowballs Minimum 3
As warranted
days
Stealing l:\)’/léggr;um of Restitution
Acceptable Use Poligy As Termination of
Technology and Regulations warranted As warranted | As warranted system/network
for Student Use privileges
Telecommunication Device Confiscation and
Use parent pickup
Threatening Behavior Minimum of As
As warranted
5 days warranted
Trespassing Minimum of Referralto proper
3 days Authorities
Truancy Detentions
for each As warranted
class missed
Vandalism Up to 10 days Restitution
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payments
Weapons/Dangerous Obiject Minimum 10 Hearing to | Referral to proper
days Determine | authorities
b. Definition

Detention is an extended school day assigned to provide consequences and to deter violations of st
rules/policies or class rules. A student arrives early or remains at school after the dismissal bell, extendinc
l ength of t he dd tag fomaepdriodsof timd leegonddtise leagthlofoa regular school day.
Teachers and administrators can assign one dete
due process rights are not triggered by the imposition of detentions.

c. Detention Appeal Rights
If the detention was imposed by the Assistant Principal, the student may appeal the detention in writing to
Principal. The appeal must be made within one
An appeal of a detention does not stay the discipline, but may result only in the expunging of it from t
studentds record.

d. Teacher Detention
When classroom teachers assign a detention, students will be giten 24r s 6to setaup transportation,
and parents will be notified of the detention. Teacher detention assigned to a student who arrives late to
with a gold pass begins promptly at 2:05 p.m. and ends at 2:35Iparstudent does not attend the assigned
detention(s), they will be referred for a detention cut and the discipline report will be forwarded to the
Assistant Principal for further disciplinary action.

e. Office Detention
Detention is held Monday through Friday. All scheduled office detentionsbeviberved in the Assistant
Principal ds Conf er enc e 24Rausdm.n defdrecimes eam besdetained beford oe
after school to provide them with an opportunity to set up transportation, and parents will be notified of 1
detention.Office afternoon detention starts promptly at 2:15 p.m. and ends at 3:15 p.m. Office mornir
detention begins at 7:00 a.m. and ends at 7:40 a.m. Students must be on time for detention and be prepe
work quietly. There is no talking, eating, dringirsleeping or listening to or using any electronic device during
detention. All school rules apply during detention.

f. Reflection Assignment
Students in detention may be required to complete a written reflection assignment as part of the deter
proces as warranted by the infraction. The student will describe the nature and circumstances of their violat
the impact on themselves and others in the community, and lessons learned from the experience. Submi
of a satisfactory reflection assignmemnthe detention supervisor is required for the detention to be considere
completed. Incomplete detentions can be continued into a subsequent detention period.

Students can be referred for a disciplinary infraction that occurs in the detention rooneatsstan be sent

out of the detention room to the Main Office. Students may not leave detention for any reason other thar
an emergency. Leaving the detention room without permission will be considered as a detention cut. If stud
arrive late to dtention, they will not be allowed to serve the detention and will be referred for a detention ct

If students have been assigned detention, they are expected to remain in thedhefolr®r aftesschool
detention room for the allocated time. Howevieey may receive credit for serving the detention by remaining
after school under the direct supervision of a teacher, only if they follow the correct protocol: 1) A pass, sig|
by the supervising teacher, must be presented to the detention room supsrtie start of the detention
period. Students cannot leave the detention room to obtain this pass; 2) The detention room supervisor
sign the pass indicating the time they | eave t6F
students have completed the befsahool or aftesschool time with the respective teacher, they must return to
the detention room with the original pass. The pass must be signed by the teacher with the time they lef
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a s with theot@acher extehds belgoad 3rl5 @d.m.,ithe pass is to be submitted in

teacherdos cl
stant Principal ds mail box.

an Assi

Detentions can be changed only by a student &s &
request from t heecbhange thaymdrégeiredoar ent f or th

g. In-School Suspension
In-School Suspension is a temporary exclusion from the activities of the regular classroom when deer
appropriate by the administrator. School work is obtained for the student and the student completes their «
assignments and assessments in the ofige. All completed assignments and assessments are handed ba
to the respective teachers for grading.

A student who receives an-sthool suspension for a disciplinary offense is entitled to the following process
a. The principal or designee shalform the student of the disciplinary offense charged and the basis fol
the charge.

b. The student shall be permitted an opportunity to dispute the charges and to explain the circumstat
surrounding the alleged incident.

c. If the principal or designee deteines that the infractions occurred, the principal or designee shall
inform the student of the length of thesohool suspension (not to exceed 10 days).

d. Onthe same day as thesohool suspension decision, the principal or designee shall make rdasonat
efforts to notify the parent/guardian orally of the offense, the reasons for their conclusion, and t
length of the irschool suspension.

e. The principal or designee shall also invite the parent/guardian to a meeting to discuss the incident
the stu@nt as soon as possible.

f.  The principal or designee shall send written notice of thechool suspension to the student and
parent/guardian on the day the suspension is issued.

h. Suspension
Suspension is a temporary exclusion from the activities aethdar classroom, accompanied by a temporary
exclusion from school when deemed appropriate by the administrator. Under Goss vs. Lopez, 419 U.S.
(1975), students facing a suspension of ten days or less have interests in their education thaequédify th
procedural protections against the unjust deprivation of those interests under the Due Process Clause
United States Constitution. Before a suspension of ten days or less takes place, the school owes a stude
following process:

1) Notice d the charge: The principal or designee shall provide written notice to the parent/guardian
offering an opportunity to meet and to discuss the violation as charged, prior to the suspension tal
place.

2) Meeting with the Principal or designee: The studat shall meet with the principal or designee
regarding the alleged offense. The principal or designee shall make a good faith effort to include
student 6s parent/ guardian in this meeting.

d scuss the studentdés conduct and to offer a

3) Explanation of the evidence:At the meeting, the student shall be told the basis of the accusation, th
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nature of the disciplinary offense, and any other pertinent information. The student, and their parer
present, shall have the opportunity to present additional information and to offer mitigating facts.
However, the student witlot have the opportity to secure counsel, to confront and cresamine
witnesses or to call their own witness to verify their version of the incident. The Principal or designe
in their sole discretion, may permit the student to question their accuser or presentriheitn@sses.

4) Written determination: The principal or designee will issue a written determination of the suspensiol
to both the student and the parent/guardian, including the key facts and conclusions reached, and le
and effective date of the suspesi a date of return to school, and the opportunity to make up
assignments and other needed school work.

5) Appeal of Shortterm Suspensions (10 days or less)f the suspension was imposed by the Assistant
Principal, the student may appeal the suspensianiting to the Principal. The appeal must be made
within one (1) school day of the studentads
suspension does not stay the discipline, but

6) Applicability to Students with Disabilities: This provision shall apply to students with disabilities
who are suspended for ten (10) or fewer cumulative days in one academic year. Suspensions of stut
with disabilities exceeding ten (10) cumulativeyslan one academic year shall be governed by
applicable state and federal law.

7) Long-term suspensions:Students facing a suspension of more than 10 days have the right to a mo
formal process. These rights include the following in addition to thoseilsEddor shorterm
suspensions:

i to review the studentds own record and any
making their decision regarding suspension;

i to be represented by counsel (at the stude
i to present tekpanaton of the alleged sncidem; n

i to produce witnesses on their own behalf;

1 to crossexamine witnesses presented by the school or district; and

1 torequest a recording of the meeting.

Forlongt er m suspensions, the principal dés writte
information listed in 603 CMR 53.08(3)(d), foundvatrw.doe.mass.edu/lawsregs/603CMR53

As part d that information it shall include:

I notice of t he stude 0 u
t

pportunities to n
i nformation about ool s education s

o =

nt s o

he sch

T notice of the right to appeal the suspension, with instructions almptdhess for doing so.

8) Appeal of longterm suspensions (more than 10 daysIf a student receiving a lorigrm
suspension (more than 10 school days for a single infraction) wishes to appeal that decision to
superintendent, they must do so in writirglater than 5 calendar days following the effective date
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of the suspension.

0 The student or parent/guardian may request an extension of up to 7 calendar days to submit this
request for an appeal.

0 The superintendent or designee shall hold a hearing vthils c hool days of r ec
request for an appeal.

O«

The student or parent/guardian may request an extension of up to 7 calendar days for this hearing
be held.

O«

The superintendent or designee must include the parent/guardian in this heaisg noust show a
good faith effort to include him/her.

0 At the hearing, the student has the same rig
issuing the longerm suspension.
0 The superintendent or designee will arrange for an audio regooflthe hearing, a copy of which

will be provided to the student or parent/guardian upon request.

0 The superintendent will issue a written decision within 5 calendar days of the hearing, either
upholding or lessening the suspension. This willbethesstho di st ri ct 6s f i nal

i. Emergency removal
Emergency removal of a student i's within the p
continued presence poses a danger to persons or property and there is no adegatte attextreviate that
danger. However, the principal or designee shall do the following:

0 Make adequate provisions for the studentdés s
school on an emergency basis.

O«

Make immediate reasonable effortsorally notify the student and parent/guardian of the emergency
removal and the reason for it.

0 Provide written notice to the student and parent/guardian.

0 Provide an opportunity for a hearing before the principal, with the parent/guardian in attendance,
within two school days of the emergency removal (unless the parties agree to an extension of time

0 Render a decision orally on the same day as the hearing, and a written notice of the hearing no lat
than the following school day.

J. Academic progresgsuspengon)
Any student who is serving an-gthool suspension, shddgrm suspension, loAgrm suspension or expulsion
shall have the opportunity to earn credits, as applicable, make up tests, assignments, papers, and other :
work as needed to malkeademic progress during the period of their removal.

k. Expulsion
Expulsion is a permanent exclusion from school. M.G.L., c. 71, section 37H provides the Principal t
authority to expel a student who is found on school premises or at a-spoosbred eant, including athletic
games and field trips, possessing a dangerous weapon, or possessing a controlled substance, or who as:
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principal, assistant principal,|, teacher, t each
schoolsporsored or schoelelated event, including athletic games and field trips. Expulsion proceeding
pursuant to this section shall be in accordance with the statutory language, which may be found at Appe
A.

M.G.L., c. 71, section 37H1/2 provides thenipal the authority to expel a student who is adjudicated or
admits guilt with respect to a felony or felony delinquency. Expulsion proceedings pursuant to this sect
shall be in accordance with the statutory language, which may be found at Appendix A

In accordance with M.G.L., c. 76, section 17, a school committee may permanently exclude a pupil from
public schools only after first giving the stud

A student facing expulsiohas the following procedural rights:
1. Written notice in the studentos primary | ang
not to impose an expulsion. Notice shall include the following:

a) The date/time/place of the hearing;

b) A descriptionof the nature of the allegation and the evidence supporting the allegation again:
the student;

c) A list of witnesses who will appear on behalf of the school,

d) A summary of the procedures to be followed and the rights afforded to the student at the
hearing;

e) Notice of the right to an Alternate Education;

f) The telephone number of the Principal;

2. The right to be represented by a | awyer or a

3. Adequate time to prepare for the hearing;

4. Access to documented evidence prior to theihga

5. The right to request that witnesses attend t
irréttzligst;[cm)(.:rosexamining witnesses is outweighed by the need to protect witnesses from possible

6. The right to have the hearing traribed,

7. The right to have the hearing translated int
language; and

8. A reasonably prompt written decision including specific grounds for the decision and the process fc
appeal.

I.  Appeal of Expulsion
A student may appeal expulsion imposed by the Principal pursuant to M.G.L. c. 71, section 37H1/2 (felc
convictions, etc.) in writing to the Superintendent within five (5) calendar days of the receipt of the writte
decision of the Principal to expel.

A student may appeal expulsion imposed by the Principal pursuant to M.G.L. c. 71, section 37H (posses
of dangerous weapon, controlled substances, assault of staff, etc.) in writing to the Superintendent withir
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(10) days of the receipt of the writtencii@on of the Principal to expel.

m. Academic progresgexpulsion)
Any student who is removed from school pursuant to sections 37H or 37H1/2, including expulsion, shall h;
an opportunity to receive education services and make academic progress durangthefpemoval.

n. Applicability to Students with Disabilities: To the extent that the application of the foregoing policy to
students with disabilities conflicts with state or federal laws, such law(s) shall prevalil.

0. Eligibility of Suspended or Expekd Students: Students who have been suspended or expelled from schoo
shall not be eligible to participate in any school functions for the duration of such disciplinary action. Stude
who are suspended or expelled and return to school grounds or sgbonsbred events may be suspended an
additional day and may be referred to the police or other proper authorities for trespassing. The perio
suspension ends as of the beginning of the school day on which the student returns to school.

p. Discipline of Students with Special Needs
The Individuals with Disabilities Education Act (IDEA) and related regulations provide eligible students wit
certain procedural rights and protections in the context of student discipline. A brief overview of these rig
is provided below.

0 The Individualized Education Plan (IEP) for a student must indicate whether the student can be expe
to meet the regular discipline code of the sct
disability.

0 In general, spcial education students may be excluded from their programs, just as any other student
be, for up to ten (10) school days per year. However, when a special education student is excluded 1
their program for more than ten school daysinthe scrwaely , t he student és Spe
develop a functional behavioral assessment plan. In many instances, the Team also may be requir
determine whether the studentds behavior was

Ol f the Team determines the behavior was not r
the student according to the school ds code of
provide the student with educational sersiciiring the period of suspension or expulsion. However, if
the Team determines that the behavior was related to the disability, the student may not be excluded
the current educational placement (except in the case of weapons or drugs) until theeVelaps and
the parent(s) consent to a new IEP.

0 In the eventa student possesses, uses, sells or solicits a controlled substance or possesses a weaj

school or a school function, a school may place a student in an interim alternative education setting fo

to 45 calendar days. Hearing officers may also diteplacement of a student in an appropriate interim
setting for up to 45 days upon determination that the current placement is substantially likely to resul
injury to the student or others.

When a parent disagrees witffesthae i Domam&d ed ené ins

regarding placement, the parent has the right to request an expedited due process hearing from the B

of Special Education Appeals. Additional information regarding the procedural protections for spec

education students can be obtained from the Jean Tarricone, Special Education Program Head at (978)

5505.

O«
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Appendix A
State and Federal Laws

Andover Public School Policies

W o

AHS Co-Curricular Fundraising Guidelines

4. Andover Public School Forms

APPENDIX A: LAWS, POLICIES, AND FORMS

1.

State and Federal Laws

1 Expulsion Policy on Controlled Substances, Dangerous Weapons, and Assaults on Educatidtatsonnel -

Massachusetts General Law, Chapter 71: Section 37H

(a) Any student who is found on school premises or at sesjpahsored or schootlated
events, including athletic games, in possession of a dangerous weapon, including, but not limited to, a
or aknife; ora controlled substance as defined in Chapieety-Four C, including, but not limited to,
marijuana, cocaine and heroin, may be subject to expulsion from the school or school district by
Principal.

(b)) Any student who assaults a Principal,6 adtenastadft a
on school premises or at schaplonsored or schootlated events, including athletic games, may be
subject toexpulsion fromthe school or school district by the Principal. Students should note that th
definition of haalyharmiuloroffensave/contadbat bisdhreatening such contact

(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing of
opportunity for a hearing, provided, however, that the student may flepresentation, along with the
opportunity to present evidence and witnesses at said hearing before the Principal.

After said hearing, a Principal may, at their discretion, decide to suspend rather than expel a student
has been determined by tRancipal to have violated either (a) or (b).

(d) Any student who has been expelled from a school district pursuant to these provisions shall have the |
to appeal to the superintendent. The expelled student shall have ten (10) days from the date of
expulsion in which to notify the superintendent of their appeal. The student has the right to counsel
hearing before the superintendent. The subject matter of the appeal shall not be limited solely to a fac
determination of whether the studéais violatedany provisions of this s

(e) When a student is expelled under the provisions of this section, no school or school district within 1
Commonwealth shall be required to admit such student or to provide educational services to said stuc
If said student does apply for admission to another school or school district, the superintendent of
school district to which the application is made may request and shall receive from the superintender
the school expelling said student a written statgméthe reasons for said expulsion. (This section was
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amended by Chapter 380 of the Acts of 1993 on January 4, 1994).

1 Eederal GunFree Schools Act
The Federal Gwrr ee School s Act of 1994 is Section 146
condition of receiving any federal funds under the ESEA grant program, a school district shall expel for a
period of not less than one year any student who is determined to have brought a firearm to school. A
superintendent may modify the expulsion requieat on a casby-case basis.

Y Suspension/Expulsion for a Felony Complaint or Conviction
Massachusetts General Law, Chapter 71: Section37H

(1) Upon the issuance of a criminal complaint charging a student with a felony or upon the issuance of a fel
delinquency complaint against a student, the principal of the school in which the student is enrolled n
suspend such student for a period of time determined appropriate by said principal, if said princi
determines that t he isdchod woult ibage acubstantialrdetrandntapeffestore
the general welfare of the school. The student shall receive written notification of the charges and
reasons for such suspension prior to such suspension taking effect. The student sbabiatsavritten
notification of his right to appeal and the process for appealing such suspension; provided, however,
such suspension shall remain in effect prior to any appeal hearing conducted by the superintendent.

The student shall have the rightappeal the suspension to the superintendent. The student shall noti
the superintendent in writing of his request for an appeal no later than five (5) calendar days following
effective date of the suspension. The superintendent shallholdarhear wi t h t he st ude
parent or guardian within three (3) calendar
student shall have the right to present oral and written testimony on his behalf, and shall havetthe rigt
counsel. The superintendent shall have the authority to overturn or alter the decision of the Princi
including recommending an alternate educational program for the student. The superintendent shall re
a decision on the appeal within five (&lendar days of the hearing. Such decision shall be the final
decision of the town with regard to the suspension.

2)Upon a studentdéds being convicted of a felony

respect to such a felony or felongleshquency, the principal of a school in which the student is enrolled
may expel said student if such principal dete
have a substantial detrimental effect on the general welfare of the schedtud@lnt shall receive written
notification of the charges and reasons for such expulsion prior to such expulsion taking effect. The stu
shall receive written notification of their right to appeal and the process for appealing such expulsic
provided however, that the expulsion shall remain in effect prior to the appeal hearing conducted by 1
superintendent.

The student shall have the right to appeal the expulsion to the superintendent. The student shall notif
superintendent, in writing, dheir request for an appeal no later than five (5) calendar days following the
effective date of the expul sion. The superin
parent or guardian within three (3) calendar days of the expulsion.

At the hearing, the student shall have the right to present oral and written testimony on their behalf, and ¢
have the right to counsel. The superintendent shall have the authority to overturn or alter the decision of
principal, including recommmaling an alternate educational program for the student. The superintendent sh
render a decision on the appeal within five (5) calendar days of the hearing. Such decision shall be the
decision of the town with regard to the expulsion. Upon esxguilof such student, no school or school district
shall be required to provide educational services to such student.
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1 Suspension/Expulsion for Grounds other than those set for in MGL, c71: sec 37 H and sec. 37H %
Massachusetts General Law, Chapter $#&ction 37H %

(a) This section shall govern the suspension and expulsion of students enrolled in a public school in
commonwealth who are not charged with a violation of subsections (a) or (b) of section 37H or with a felc
under section 37H1/2.

(b) Any principal, headmaster, superintendent or other person acting as a decikemat a student meeting

or hearing, when deciding the consequences for the student, shall exercise discretion; consider ways t
engage the student in the learning procasd;avoid using expulsion as a consequence until other remedie
and consequences have been employed.

(c) For any suspension or expulsion under this section, the principal or headmaster of a school in which
student is enrolled, or a designee, shalvjgl®, to the student and to the parent or guardian of the student
notice of the charges and the reason for the suspension or expulsion in English and in the primary lang
spoken in the home of the student. The student shall receive the written notifiead shall have the
opportunity to meet with the principal or headmaster, or a designee, to discuss the charges and reasons f
suspension or expulsion prior to the suspension or expulsion taking effect. The principal or headmaster,
designeeshall ensure that the parent or guardian of the student is included in the meeting, provided that <
meeting may take place without the parent or guardian only if the principal or headmaster, or a designee
document reasonable efforts to include fterent or guardian in that meeting. The department shall
promul gate rules and regulations that address
including parents in student exclusion meetings, hearings or interviews under this saobsecti

(d) If a decision is made to suspend or expel the student after the meeting, the principal or headmaster,
designee, shall update the notification for the suspension or expulsion to reflect the meeting with the stuc
If a student has been susped or expelled for more than 10 school days for a single infraction or for more
than 10 school days cumulatively for multiple infractions in any school year, the student and the paren
guardian of the student shall also receive, at the time of thmerssion or expulsion decision, written
notification of a right to appeal and the process for appealing the suspension or expulsion in English an
the primary language spoken in the home of the student; provided, however, that the suspension or expu
shall remain in effect prior to any appeal hearing. The principal or headmaster or a designee shall notify
superintendent in writing, including, but not limited to, by electronic means, of aff-sahool suspension
imposed on a student enrolledkimdergarten through grade 3 prior to such suspension taking effect. The
notification shall describe the studentds aofl ec
school . For the pur posda-schoolbuspebi eneeshabh, mehe
imposed by school officials to remove a student from participation in school activities for 1 day or more.

(e) A student who has been suspended or expelled from school for more than 10 school days for a si
infraction or for more than 10 school days cumulatively for multiple infractions in any school year shall ha
the right to appeal the suspension or expulsion to the superintendent. The student or a parent or guardi
the student shall notify the superintentlin writing of a request for an appeal not later than 5 calendar day:
following the effective date of the suspension or expulsion; provided, that a student and a parent or guar
of the student may request, and if so requested, shall be grante@msiaxbf up to 7 calendar days. The
superintendent or a designee shall hold a hearing with the student and the parent or guardian of the st
within 3 school days of the studentdés requetsgt
the student may request and, if so requested, shall be granted an extension of up to 7 calendar days; prc
further, that the superintendent, or a designee, may proceed with a hearing without a parent or guardian ¢
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student if the superintendent, a designee, makes a good faith effort to include the parent or guardian. At tt
hearing, the student shall have the right to present oral and written testimomgxawsse witnesses and
shall have the right to counsel. The superintendent shall randiecision on the appeal in writing within 5
calendar days of the hearing. That decision shall be the final decision of the school district with regard to
suspension or expulsion.

() No student shall be suspended or expelled from a school or stibtr@t for a time period that exceeds
90 school days, beginning the first day the student is removed from an assigned school building.

Y Reporting Requirements for Child Abuse and Neglect, Fires, Weapons ReporiMassachusetts General
Law, Chapter 71: Sgtion 37L

The school committee of each town shall inform teachers, administrators, and other professional staf
reporting requirements for child abuse and neglect as specified in sections 51A to 51F, inclusive, of cha
119, and the reporting requinents relating to fires in section 2A of Chapter 148.

In addition, any school department personnel shall report in writing to their immediate supervisor an incid
involving a studentds possession or tWmnee of a d

Supervisors who receive such a weapon report shall file it with the superintendent of said school, who s
file copies of said weapon report with the local chief of police, the department of social services, the office
student services or iequivalent in any school district and the local school committee. Said superintender
police chief and representative from the department of social services, together with a representative fron
office of student services or its equivalent, shaliiage an assessment of the student involved in said weapo!
report. Said student shall be referred to a counseling program, provided, however, that said counseling
be in accordance with acceptable standards as set forth by the board of educatiorcorbjpletion of a
counseling session, a folleup assessment shall be made of said student by those involved in the initi
assessment.

A student transferring into a local system must provide the new school system with a complete school re«
of theentering student. Said record shall include, but not be limited to, any incidents involving suspensior
violation of criminal acts or any incident reports in which such student was charged with any suspended :

1 Student Use of Tobacco Products Massahusetts General Law, Chapter 71: Section 2A
It shall be unlawful for any student, enrolled in either primary or secondary public schools in tt
Commonwealth, to use tobacco products of any type or electronic tobacco devices on school grounds a
time.

Each school committee shall establish a policy dealing with students who violate this law. This policy m
include, but not be limited to, mandatory education classes on the hazards of tobacco use.

1 HAZING - Massachusetts General Law, Chapter 269: i8act7
Organizing or Participating
Whoever is a principal organizer or participant in the crime of hazing, as défneith, shalbe punished
by a fine of not more than three thousand dollars ($3,000.00) or by imprisonment in a house of correcti
for not more than one year, or both such fine and imprisonment.

Definition

The term fAhazingo as us e dhteénrandtihetesn, shadl mean any coraducdor
method of initiation into any student organization, whether on public or private property, which willfully o
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recklessly endangers the physical or mental health of any student or other person. Such cdridakidsha
whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any fc
liquor, beverage, drug or other substance, or any other brutal treatment or forced physical activity whicl
likely to adversely affectie physical health or safety of any such student or other person, or which subjec
such student or other person to extreme mental stress, including extended deprivation of sleep or re
extended isolation.

Notwithstanding any other provisions ofgfsection to the contrary, consent shall not be available as a defens
to any prosecution under this action.

Failure to report hazing i Massachusetts General Law, Chapter 269: Section 18

Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the ¢
of such crime shall, to the extent that such person can do so without danger or peril to himself or others, re
such crime to an appropriateManforcement official as soon as reasonably practicable. Whoever fails t
report such crime shall be punished by a fine of not more than one thousand dollars ($1000).

Issuance to students and student groups, teams and organizatidnMassachusetts Gera Law,
Chapter 269. Section 19

Each institution of secondary education and each public and private institution-sepostiary education
shall issue to every student group, student team or student organization which is part of such institution
recognized by the institution or permitted by the institution to use its name or facilities or is known by tl
institution to exist as an unaffiliated student group, student team or student organization, a copy of this sec
and sections seventeen anchetge e n ; provi ded, however, that an
requirements that an institution issue copies of this section and sections seventeen and eighteen to unaffi
student groups, teams or organizations shall not constitutceemic e o f the 1 nstit
endorsement of said unaffiliated student groups, teams or organizations.

Each such group, team or organization shall distribute a copy of this section and sections seventeen
eighteen to each of its membersh®s, pledges, or applicants for membership. It shall be the duty of eac
such group, team or organization, acting through its designated officer, to deliver annually, to the institut
an attested acknowledgement stating that such group, team or otigartiza received a copy of this section
and said sections seventeen and eighteen, that each of its members, plebes, pledges, or applicants has r
a copy of sections seventeen and eighteen, and that such group, team or organization understaees and
to comply with the provisions of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private institution efguosidary education
shall, at least annually, before or at the start of enrolfjrgeliver to each person who enrolls dalktime
student in such institution a copy of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private institution efguostdary education,
shall file, at least annually, a report with the regents of higher education and in the case of seconc
institutions, the board of education, certifying that such institution has complied with its responsibility
inform student groups, teams or organizati@nd to notify each full time student enrolled by it of the
provisions of this section and sections seventeen and eighteen and also certifying that said institution
adopted a disciplinary policy with regard to the organizers and participants of faminfat such policy has
been set forth with appropriate emphasis in the student handbook or similar means of communicating
institutionds policies to its students. The b
the board beducation shall promulgate regulations governing the content and frequency of such reports, :
shall forthwith report to the attorney general any such institution that fails to make such report.
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The School Committee Policy on Hazing (policy JICGERappears on http://www.apsl.net in the School
Committee web page in the Policy Manual.

2. Andover Public School Policies/Guidelines

Non-Discrimination Policy

Andover Public Schools does not discriminate in admission to, access to, treatmengmplayment in its
services, programs and activities, on the basis of race, color or national origin, in accordance with Title VI of
Civil Rights Act of 1964 (Title VI); on the basis of sex, in accordance with Title IX of the Education Amendmen
of 1972; on the basis of disability, in accordance with Section 504 of the Rehabilitation Act of 1973 (Section 5(
and Titles | and Il of the Americans with Disabilities Act of 1990 (ADA); or on the basis of age, in accordant
with the Age Discrimination Act 01974 (Age Discrimination Act). Furthermore, in accordance with M.G.L. c.
76 s.5, Andover Public Schools does not exclude or discriminate against students in admission or in obtainin
advantages, privileges, or courses of study on the basis of @oe, sex, religion, national origin, sexual
orientation, or gender identity.

To file a complaint alleging discrimination or harassment by the Andover Public Schools on the basis of re
color, national origin, sex, disability, or ag®,to make inquiry concerning the application of Title VI, Title IX,
Section 504, the ADA, the Age Discrimination Act, and their respective implementing regulations, please cont:

Assistant Superintendent of Schools or  Director of Human Rasrces
Sandra Trach Ms. Candace Hall
9786238506 9786238530

Andover Public Schools, 36 Bartlet Street, Andover, MA 01810

Inquiries concerning the applicability of the aforementioned Federaldadisegulations to the Andover Public
Schools may also be referred to the U.S. Department of Education, Office for Civil Rights (OCR), JW McCormg
POCH, Boston, MA 02109557, telephone 617/2Z8662, TTY 617/223695. Concerns relating to the
implementaion of the Massachusetts equal educational opportunity law (M.G.L. ¢.76 s.5) may be directed to
Massachusetts Department of Education, Program Quality Assurance, 350 Main Street, Malden, MA 02:
781/3383700.

Instead of filing a coplaint with the Andover Public Schools, a complaint may be filed directly with OCR within
180 days of the alleged discrimination or harassment. In addition, a complaint may be filed with OCR within
days of receiving notice of final disposition of te@mplaint by the Andover Public Schools, or in certain instances,
within 60 days of receiving a final decision from the Bureau of Special Education Appeals (BSEA). Please n
that a complaint filed with OCR is limited to issues of discrimination andskarant. OCR has no jurisdiction
over compliance with state and federal special education laws.

Grievance Procedures for Discrimination Complaints

Any student or school employee who feels that they have been discriminated against because ofrface,
national origin, sex, religion, disability, sexual orientation, or age with regard to admission to, access to, treatn
in, or employment in its services, programs and activities should utilize the following procedures to registe
grievance:

1. Students or employees should submit any allegations of discrimination in writing to their building principal
for consideration. The complaint should specify the nature of the complaint in detail.
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2. The principal or their designee will investigate the alteans and respond to the complaint in writing within
fifteen (15) school days of the receipt of the written complaint.

3. If the matter is not resolved, the complainant may appeal in writing to Grievance Coordinators, Assist
Superintendent of Schools, with respect to employmenmelated issues, Director of Human Resources. The
coordinator will meet with the complainant and respond within fifteen (15) school days of receipt of the writt
complaint.

4. If at the end of ten (10) school days following thigtten response from the coordinator the matter remains
unresolved, the complainant has the right to appeal to the superintendent of schools in writing.

5. The superintendent will investigate the complaint and respond in writing to the complainant ¥ébm (fL5)
school days after having received the complaint.

6. If the matter remains unresolved, the complainant may appeal in writing to the School Committee within
(10) school days of the receipt of twhmeeswthindifteenn t
(15) school days to review and consider the matter. The committee will respond to the complainant in writ
within five (5) school days following the meeting.

Since it is important that grievances be processed asyagigossible, the number of days indicated at each level
should be considered a maximum, and every effort should be made to expedite the process.

Any person who wishes information concerning the application of Federal discrimination laws and reguagion
contactAssistant Superintendent or Director of Human Resourceat the Andover Public Schools, 36 Bartlet
Street, Andover, MA 01810, 978/6:8%06 or 978/628530.

Inquiries may also be made to theS. Department of Education, Office for Civil Rights, JW McCormack
POCH, Boston, MA 021049557, 617/2238662 or TTY 617/223656. Inquiries related to tidassachusetts
Equal Educational Opportunity Law may also be made to the Massachusetts Department of Education, Progre
Quiality Assurance, 350 Mafstreet, Malden, MA 02148, 781/33300.

Harassment Prevention & Response Policy

Policy Preamble: The Andover School Committee is committed to the prevention of harassment based upon s
race, color, national origin, religion, age, disability or sexual orientation. This policy has been developed to en:
that the educational opportunities of aludgnts, and the employment conditions of all employees, are no
threatened or limited by such harassment, and to ensure that individuals are free to work, learn, and de\
relationships without fear of intimidation, humiliation or degradation.

This policy defines: unlawful and prohibited conduct; reporting and investigation procedures; and disciplinary
sanctions.

It shall be a violation of this policy for any employee or student of the Andover Public Schools to harass anot
employee, adult member ofig school community, student, applicant for employment or other person witt
business to conduct with the Andover Public Schools, through conduct and communications as defined beloy
shall also be a violation of this policy for students to harass attuelents or staff through conduct or
communications of a harassing nature as defined below.

Unlawful and Prohibited Conduct Defined: Unlawful and prohibited conduct includes, but is not limited to,
actions which are related to a person's sex/gender,a@loe, national origin, religion, age, disability or sexual
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orientation when such actions are unwelcome and unsolicited by the recipient.

Harassment based on a person's race, color, national origin, religion, age, disability or sexual orientat®n cor
of conduct that:

1. Has the purpose or effect of creating an intimidating, hostile, humiliating, or offensive work or educatic
environment;

2. Has the purpose of substantially or unreasonably interfering with a person'’s work or academic performa
3. Or otherwise adversely effects a person's academic standing or employment opportunities.

Sexual/Gender Harassment:Unlawful and prohibited conduct, consisting of unwelcome sexual advances
requests for sexual favors, sexually motivated physical contacbther verbal or physical conduct, or
communication of a sexual nature when:

1. Submission to, or rejection of, such conduct or communication is made explicitly or implicitly a term c
condition of employment, or education or academic achievement;

2. Or, submission to, or rejection of, such behavior is used as a basis for employment or academic decisio

3. Or, such behavior unreasonably interferes with an individual's work or academic performance, or create
intimidating, hostile, humiliating, rooffensive work or educational environment.

Examples of prohibited behaviors shall include, but not be limited to, the following examples:

Verbal conduct: name calling, teasing, jokes or other derogatory or dehumanizing remarks, by an individual
groy as in verbal bullying;

Physical contact: unwelcome touching of a person or person's clothing or any other act of physical gestur
contact, or intimidation or bullying;

Written conduct: notes, cartoons, calendars, graffiti, offensive or graphic ppspectures, book covers,
drawings, computer terminal messages of an offensive nature, or designs on clothing meant to offend anoth
the basis of gender, race, color, national origin, age, disability or other identifying characteristic; and iotlusive
writing placed on school property or the display or circulation of written materials or pictures derogatory to eitf
gender, an individual 6s sexwual orientation, or r

Visual conduct: suggestive look leering, gesturing of a suggestive nature;

Blackmail: as in behavior with the intention to control another individual's scholastic achievement or employme
status.

Specific examples afexual harassmeninclude, but are not limited to, the followingwelcome actions:
Whistling, catcalling or making offensive noises;

Staring or making obscene gestures;

Displaying offensive photographs or posters;

Bl ocking a personds movement ;

Touching, brushing, pinching, or patting;

Pulling or lifting of clothing;

—( = —C —C —(
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Pressuring a person for dates, sex, or information about personal sexual experiences;
Leaving pictures of a homosexual or sexual nature on a locker or making derogatory comments of a
homosexual nature.

Specific examples diarassment on the basis ofolor, creed, religious belief, national origin, ancestry, sex,
sexual orientation, or disability,include, but are not limited to, the following unwelcome actions:

—( = = —C —C —C —(

Using racial slurs;

Displaying swastikas;

Making generalizations;

Using stereotypes;

Telling racial or ethnic jokes;

Leaving pictures of a homosexual or sexual nature on a locker;
Making derogatory comments of a homosexual nature.

Specific examples diullying or victimizing behavior include, but are not limited to:

v
|
v
|
v
|
v
|

Physical threatenin(bullying);

Making comments about a personds size, weight
Making comments about a personds perceived | a
Making undue use of negative sarcasm toward a student by an administrator, teacher or coach.

The foregoing list was to pvade some concrete examples, but is not meant to {aechisive.

Responsibilities: All students, teachers, administrators, and other personnel of the Andover Public Schools
responsible for creating and maintaining an environment that is free gEhagat and other offensive behaviors
and for conducting themselves in a manner consistent with the spirit and intent of this policy and in coopera
with any investigation of alleged harassment.

The Andover Public Schools is responsible for the dissatioim of this policy and training. The school district
responsibilities will ensure:

1.

6.

\‘

That this policy shall be conspicuously posted throughout each school building in areas accessible to stuc
and staff;

This policy shall appear in the studéaindbook;
The school district will develop a method of discussing this policy with students and employees;

The district will appropriately train administrators and others who are assigned and responsible to implen
the procedures of this policy;

What one person might consider as acceptable behavior may be viewed by another as harassment.
therefore, suggested that a person make clear to the harasser that the behavior is offensive and must ce

What constitutes harassment is based upon reasonable perceptions of the complainant rather

than the intent of the alleged harasser.

. This policy will be reviewed for compliance with state and federal law.
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Reporting Harassment. The subject of haissment should report alleged violations of this policy to the
appropriate personnel in accordance with the guidelines and procedures, which accompany this policy.

Students: Students who believe that they are victims of harassment should report suchramsito a teacher,
counselor, or administrator who will in turn notify a complaint manager, or students may report directly
complaint managers. Notice of each school's complaint managers, whose role is defined below, will be poste
a prominent loation in each school.

Employees: All Andover School System employees must respond to student's complaints of harassment
notifying the building principal or appointed complaint managers. In a case where a student complains
harassment by a teacheramother school department employee, the complaint must be investigated by a buildi
administrator and/or the human resource director. All student complaints of harassment, including se»
harassment, must always be taken seriously.

Employees who behe that they are victims of harassment should report such occurrences to the most appropr
of the following potential complaint managers: their immediate or systiel® supervisor, the building principal,
a building administrator, the Director of HumBesources, or the Superintendent of Schools.

Investigation and Corrective Action:

The Andover Public Schools will investigate all complaints of harassment. Such investigation may inclu
discussions with all involved parties, identification and questgof witnesses, and other appropriate actions.
Reports of sexual harassment and related information will be kept confidential to the extent consistent with
school's obligations under law.

Each building principal will appoint two or more complairdmagers, at least one of each gender. The complaint
managers shall be responsible for investigating complaints of harassment, communicating the investiga
findings to the Hearing Officer, and recommending discipline as a consequence of harassment.

In a case between a student and an adult, the building principal or another building administrator will act as
complaint manager. In a case involving two or more employees, a building administrator and/or the Directo
Human Resources will assume ttole of the complaint manager. In a case involving a building administrator o
principal, the Director of Human Resources will act as a complaint manager.

Complaint managers will attend training sessions and workshops as directed. Notice of ealshcarhplaint
managers will be posted in a prominent location in each school.

If the Andover Public Schools determines that harassment has occurred, it will take appropriate action to enc
harassment. Steps which may be taken include, among otheapology, a directive to stop the offensive
behavior, counseling or training, warnings, suspensions, exclusion from -sefztetl activities, transfer,
remediation, expulsion from schools or termination from employment.

Disciplinary action will be constent with the requirements of applicable collective bargaining agreements
Massachusetts and federal laws, and school district policies. Any staff member or student who is dissatisfied
the results or progress of the school's investigation may dishas dissatisfaction directly with the building
principal or the Superintendent of Schools at the School Administration Building, 36 Bartlet Street, Andover, N
01810, (978/628501) or the Director of Human Resources, at the same location, (985823 or their
designee.
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Retaliation:

The school administration will discipline or take appropriate action against any student, teacher, administrato
school personnel who retaliates in any form against a person who makes a complaint or reportgatgsaiti

an investigation of a harassment complaint. Acts of retaliation may result in immediate disciplinary action uf
and including expulsion or dismissal, even if underlying harassment is not proven. Retaliation is an indepent
prohibited and ulawful act.

Investigation of Child Abuse:

Under certain circumstances, harassment of a student may constitute child abuse under Massachusetts Law, N
Ch. 119, Section 51A. The Andover Public Schools will comply with Massachusetts Law in reportegieisp
cases of child abuse. The Andover Public Schools will report suspected criminal activity to the local police.

Right to Alternative Complaint Procedures:

These procedures do not deny the right of any individual to pursue other avenues of recichrasayinclude
filing charges with the Massachusetts Department of Education, 350 Main Street, Malden, MA 021388(781
3300); Massachusetts Commission Against Discrimination, Boston Office, One Ashburton Place, Boston, |
02188, (617727-3990); Equal Bnployment Opportunity Commission, 10 Congress Street, Boston, MA 02114
(617-565-3200); and the Office of Civil Rights of the U.S. Department of Education, J.F.K. Federal Building
Room 1875, Boston, MA 02203, (65b5-1340); initiating civil action or sééng redress under criminal statutes
and/or federal law.

Legal References:

Title VII of the Civil Rights Act of 1964

Title IX of the Education Amendments of 1972

Massachusetts General Laws: ¢.151B (prohibiting employment discrimination based oiy getides. 1C (right

to be free from sexual harassment); ¢.76 s.5 prohibiting educational discrimination in public schools); ¢.265 ¢
(prohibiting stalking); ¢.269 s.17 (prohibiting hazing); c.119, s.51A (reporting of suspected child abuse). Otl
relevantstatutes and case law.

Anti -Bullying in SchoolsPolicy

On May 3, 2010 Governor Patrick signedAsst Relative to Bullying in Schoold his law prohibits bullying and
retaliation in all public and private schools, and requires schools and schootsliettake certain steps to address
bullying incidents. The APS Bullying Prevention
and it includes important for students and parents/guardians to know regarding the requirethentsapfind
information about the policies and procedures that the school or school district must follow to prevent bullyi
and retaliation, and to respond to it when it occurs.

Anti -Bullying in Schools Policy (School Committee Policy JICFB)

A safe learningenvironment is one in which every student develops emotionally, academically, and physically
a caring and supportive atmosphere free of intimidation and abuse. Bullying of any type has no place in a sc
setting. The Andover Public Schools will endeato maintain learning and working environment free of bullying.
The Andover School Committee and all of the Andover Public Schools shall not tolerate bullying.

Definitions

i Bul | igtherep@ated use by one or more students or by a member of assafiagotiuding, but not limited

to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor
extracurricular activity or paraprofessional of a written, verbal, or electronic expression or a [Eogicglesture

or any combination thereof, directed at a victim that: (i) causes physical or emotional harm to the victim or dam
to the victimds property,; (ii) places the victim
propety; (iii) creates a hostile environment at school for the victim; (iv) infringes on the rights of the victim &

20187 2019 Student Handbook SchoolCommittee Approved June 2018 67



school; or (v) materially and substantially disrupts the education process or the orderly operation of a school.
the purposes of this seatiobullying shall include cybduvullying.

i Cy Heaurl | s butlyn@through the use of technology or any electronic communication, which shall include
but shall not be limited to, any transfer of signs, signals, writing, images, sounds, dataigemnuelbf any nature
transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical system, includ
but not limited to, electronic mail, internet communications, instant messages or facsimile communications. Cyl
bullying shall also include (i) the creation of a web page or blog in which the creator assumes the identity
another person or (ii) the knowing impersonation of another person as the author of posted content or messac
the creation or impersonatiomeates any of the conditions enumerated in clauses (i) to (v), inclusive, of th
definition of bullying. Cybeibullying shall also include the distribution by electronic means of a communicatior
to more than one person or the posting of material on atte@iecmedium that may be accessed by one or more
persons, if the distribution or posting creates any of the conditions enumerated in clauses (i) to (v), inclusive
the definition of bullying.

Where the term fAbullyingbdbeinsedsed iemcompasde bomd
bull yingo as defined above.

Policy
Bullying shall be prohibited: (i) on school grounds, property immediately adjacent to school grounds, at-a sch

sponsored or schooklated activity, function or programhether on or off school grounds, at a school bus stop,
on a school bus or other vehicle owned, leased or used by a school district or school, or through the us
technology or an electronic device owned, leased or used by a school district or sch@dlana location,
activity, function or program that is not scheelated or through the use of technology or an electronic device
that is not owned, leased or used by a school district or school, if the bullying creates a hostile environmel
schod for the victim, infringes on the rights of the victim at school or materially and substantially disrupts th
education process or the orderly operation of a school. Nothing contained herein shall require schools to staf
nontschool related activitg functions, or programs.

Retaliation against a person who reports bullying, provides information during an investigation of bullying,
witnesses or has reliable information about bullying shall be prohibited.

The school district shall provide agepopriate instruction on bullying prevention in each grade that is
incorporated into the curriculum of the school district or school. The curriculum shall be evideseceand age
appropriate.

The school district shall develop, adhere to and updataratpladdress bullying prevention and intervention in
consultation with teachers, school staff, professional support personnel, school volunteers, administra
community representatives, local law enforcement agencies, students, parents and guédmeljglas. shall apply

to students and membaktheschool staff, including, but not limited to, educators, administrators, school nurses
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to an extracurricular activity
paraprofessnals. The consultation shall include, but not be limited to, notice and a public comment period. T
plan shall be updated at least biennially.

The plan shall include, but not be limited to: (i) descriptions of and statements prohibiting bullyingyaiyiag

and retaliation; (ii) clear procedures for students, staff, parents, guardians and others to report bullying
retaliation; (iii) a provision that reports of bullying or retaliation may be made anonymously; provided, howeve
that no discipliney action shall be taken against a student solely on the basis of an anonymous report; (iv) cl
procedures for promptly responding to and investigating reports of bullying or retaliation; (v) the range
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disciplinary actions that may be taken agains¢m oetrator for bullying or retaliation; provided, however, that the
disciplinary actions shall balance the need for accountability with the need to teach appropriate behavior; (vi) c
procedures for restoring a sense of safety for a victim and aggesdinhat vi cti més neec
strategies for protecting from bullying or retaliation a person who reports bullying, provides information durir
an investigation of bullying or withesses or has reliable information about an act of bullyingerbcedures
consistent with state and federal law for promptly notifying the parents or guardians of a victim and a perpetre
provided, further, that the parents or guardians of a victim shall also be notified of the action taken to prevent
further acts of bullying or retaliation; and provided further that the procedures shall provide for immedic
notification pursuant to regulations promulgated under this subsection by the principal or person who holc
comparable role to the local law enfament agency when criminal charges may be pursued against thi
perpetrator; (ix) a provision that a student who knowingly makes a false accusation of bullying or retaliation sl
be subject to disciplinary action; and (x) a strategy for providing couns®lirederral to appropriate services for
perpetrators and victims and for appropriate family members of said students. The plan shall afford all stud
the same protection regardless of their status under the law.

The plan shall include a provisionrfongoing professional development to build the skills of all staff members,
including, but not limited to, educators, administrators, school nurses, cafeteria workers, custodians, bus driy
athletic coaches to extracurricular activities and parapsifesls, to prevent, identify, and respond to bullying.
The content of such professional development shall include, but not limited to: (i) developmentally appropri
strategies to prevent bulling incidents, (i) developmentally appropriate strategiesfediate, effective
interventions to shop bullying incidents; (iii) information regarding the complex interaction and power differenti
that can take place between and among a perpetrator, victim, and witness to the bullying; (iv) research finding
bullying, including information about specific categories of students who have been shown to be particularly
risk for bullying in the school environment; (v) information on the incidence and nature ofbeyheng; and

(vi) internet safety issues #wey relate to cybebullying.

The plan shall include provisions for informing parents and guardians about the bullying prevention curriculun
the school district or school and shall include, but not be limited to: (i) how parents and guardiansi@ae rei
the curriculum at home and support the school district or school plan; (ii) the dynamics of bullying; and (iii) onli
safety and cybebullying.

The school district shall provide to students and parents or guardians@p@geriate terms and ihe languages
which are most prevalent among the students, parents or guardians, annual written notice of the relevant stu
related sections of the plan.

The school district shall provide to all school staff annual written notice of the plarfacitiy and staff at each
school shall be trained annually on the plan applicable to the school. Relevant sections of the plan relating ts
duties of faculty and staff shal/l be included ir
website.

Each school principal or the person who holds a comparable position shall be responsible for the implement:
and oversight of the plan at their school. A member of a school staff, including, but not limited to, an educa
administrator, sabol nurse, secretary, cafeteria worker, custodian, bus driver, athletic coach, advisor to
extracurricular activity or paraprofessional, shall immediately report any instance of bullying or retaliation t
staff member has witnessed or become aware thfet@rincipal or to the school official identified in the plan as
responsible for receiving such reports or both. Upon receipt of such a report, the school principal or a desi
shall promptly conduct an investigation. If the school principal origes determines that bullying or retaliation
has occurred, the school principal or designee shall (i) notify the local law enforcement agency if the scf
principal or designee believes that criminal charges may be pursued against a perpetrata;auprafriate
disciplinary action; (iii) notify the parents or guardians of a perpetrator; and (iv) notify the parents or guardians
the victim, and to the extent consistent with state and federal law, notify them of the actions taken to prevent
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further acts of bullying or retaliation.

If an incident of bullying or retaliation involves students from more than one school district, the school district
school first informed of the bullying or retaliation shall, consistent with the state and federptdémptly notify

the appropriate administrator of the other school district or school so that both take age appropriate action.
incident of bullying or retaliation occurs on school grounds and involves a former student under the age of 21\
is no longer enrolled in the local school district, the school district informed of the bullying or retaliation she
contact law enforcement.

Whenever an evaluation of an Individualized Education Program team indicates that a child has a disability
affects social skills development or that a child is vulnerable to bullying, harassment or teasing because of
chil dés disability, the I ndividuali zed Educati on
and respond to bullying, hessment or teasing.

References:
MGL: Chapter 92 of the Acts of 2010

Adopted: August 17, 2010
Modified: October 10, 2013

CROSS REFS: AC, Nondiscrimination, ACAB, Sexual Harassment, JIGEAHazing, MGL ch. 71,
section 370

Prohibition Against Bullying

Bullying is prohibited:

on school grounds,

on property,immediately adjacent to school grounds,

at a schoekponsored or schooélated activity, function, or program, whether it takes place on or off
school grounds,

at a school bus stop, anschool bus or other vehicle owned, leased, or used by a school district or scho
through the use of technology or an electronic device that is owed, leased or used by a school distri
school (for example, on a school computer or over the Intasig a school computer),

at any program or location that is not schomated, or through the use of personal technology or electronic
devices, if the bullying creates a hostile environment at school for the target, infringes on the rights of
targetat school, or materially and substantially disrupts the education process or the orderly operation
school.

o DoDe Do e

Retaliation against a person who reports bullying, provides information during an investigation of bullying, or
witnesses or has reliablgformation about bullying is prohibited.

To support efforts to respond promptly and effectively to bullying and retaliation, the Andover Public Schoc
have policies and procedures in place for receiving and responding to reports of bullying ororetaliaese
policies and procedures will ensure that members of the school commhitgents, parents, and stafknow
what will happen when incidents of bullying occur.

Reporting bullying or retaliation . Reports of bullying or retaliation may be aesby staff, students, parents or
guardians, or others, and may be oral or written. Oral reports made by or to a staff member must be record
writing. All employees are required to report immediately to the principal or designee any instancergj bully
retaliation the staff member becomes aware of or witnesses. Reports made by students, parents or guardie
other individuals who are not school or district staff members, may be made anonymously. The school or dis
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will make a variety of ngorting resources available to the school community including, but not limited to, at
|l nci dent Reporting Form and each school s tel eph

Use of an Incident Reporting Form is not required as a condition of making a report. The school owlistrict
1) include a copy of the Incident Reporting Form in the beginning of the year packets for students and paren
guar di ans; 2) make it available in the school 6s
other locations deteri ned by the principal or designee; and
Reporting Form will be made available in the most prevalent language(s) of origin of students and parent
guardians.

Reporting Bullying

A | i st o fchodlsxatdthe enaid adficepphone numbers for the principals at each school is listed below
Andover High School 978247-5500
Doherty Middle School 978247-9400
West Middle School 978247-5400
Wood Hill Middle School 978-247-8800
Bancroft Elementary School 9782479500
High Plain Elementary School 978247-8600
Sanborn Elementary School 9782479700
Shawsheen P+ School 9782477070
South Elementary School 978247-9800
West Elementary School 978247-5300
Assistant Superintendent/Teaching & Learning 9786238506
Superintendent of Schools 9786238501

School staff members must report immediately to the principal or their designee if they witness or become av
of bullying or retaliation. Staff members include, but are not limited to, educators, administrators, counselor
school nurses, cafeteria workers, custodians, bus drivers, athletic coaches, advisors to an extracurricular ac
and paraprofessionals.

When the school principal or their designee receives a report, they shall promptly conduct an investigation. i
school principal or designee de-budlyingpolice lsas dcduraet, thay v
shall (i) notify the pagnts or guardians of the target, and to the extent consistent with state and federal law, no
them of the action taken to prevent any further acts of bullying or retaliation; (ii) notify the parents or guardic
of the aggressor; (iii) take appropriabsciplinary action; and (iv) notify the local law enforcement agency if the
school principal or designee believes that criminal charges may be pursued against the aggressor.

Professional Development for School and District Staff
Andover Public SchoolsiMprovide ongoing professional development to increase the skills of all staff member
to prevent, identify, and respond to bullying.

The content of such professional development shall include, but shall not be limited to: (i) developmentz
approprate strategies to prevent bullying incidents; (ii) developmentally appropriate strategies for immedia
effective interventions to stop bullying incidents; (iii) information regarding the complex interaction and pow
differential that can take place b&t@n and among an aggressor, target, and witnesses to the bullying; (iv) reseal
findings on bullying, including information about specific categories of students who have been shown to
particularly at risk for bullying in the school environment; (Mpmrmation on the incidence and nature of cyber
bullying; and (vi) internet safety issues as they relate to dybiéying.
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ACCEPTABLE USE POLICY T TECHNOLOGY

Purpose

The primary purpose of the Technology Program is to provide access for stani@msployees of the
Andover Public Schools to the system and network, including access to external networks, for educatic
purposes. Educational purposes shall be defined as classroom instruction and activities, career
professional development,&high quality sekdiscovery activities of an educational nature.

The system and network also is intended to facilitate financial and personnel management; to incre
communication among students, staff, and parents; to enhance productivity tin®ugbre efficient and
economical dissemination of information; and to provide access to electronically stored information f
educational research purposes.

The system and network is to be utilized to provide information to students and staffrenddmmunity,
including parents, governmental agencies, and businesses. Whenever possible and practical, elect
communications, including electronic mail (Email) and Internet Web pages, shall be used in place of pa
communications. An exception tiee foregoing rule applies to student records. Information concerning &
specifically identifiable student which is of importance to their educational process shall ordinarily not |
the subject of Email communication. In the event that Email is usgachn circumstances, a hard copy
shall be printed out and maintained in the st

Avalilability

The superintendent or designee shall implement, monitor and evaluate the district's system akébnetwor
educational and administrative purposes. Access to the system and network, including external netwc
shall be made available to employees and students for educational and administrative purposes atr
accordance with administrative regulationgl gsrocedures. The district will provide opportunities for
training to users in the proper use of the system and network. Principals or their designees will ensure
training is provided to users on appropriate use of electronic resources. The dibfpicivide each user
with copies of the Acceptable Use Policy. Principals or their designee will be responsible for disseminat
and enforcing policies and enforcing procedures in the building(s) under their control.

Access to the system and netla a privilege and is not a right or entitlement. All users shall be required
to acknowledge receipt and understanding of all rules governing use of the system and network and ¢
agree in writing to comply with such rules. Access will be grantedrtogeent employees and to students
with a signed access agreement. Access will be granted to substitutes, contractors, and student tea
with a signed access agreement and with the principal's signature. Principals or their designees will en
that allusers complete and sign the applicable access agreements. Noncompliance with applicable r
may result in suspension or termination of user privileges and other disciplinary actions consistent with
policies of the Andover Public Schools. Violatiomislaw may result in criminal prosecution as well as
di sciplinary action by the Andover Public Sch
t he Andover Public Schools or upon a wusero6rs t
Public Schools, any and all Email accounts of that user shall be promptly closed.

Acceptable Use

The Superintendent or designee shall develop and implement administrative regulations, procedures,
user agreements, consistent with the purposes and mission of the Andover Public Schools and
Acceptable Use Policy, as well as with law and policyagoing copyright. Teachers, staff members, and
volunteers who utilize school information technology for instructional purposes have a duty to superv;
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use by students and to ensure that studentso
Andover Public School sd Acceptable Use Policy
Monitored Use/No Expectation of Privacy

Emails and other uses of electronic resources of the Andover Public Schools system and network
students and employees shall not be considered confiderdiararthe property of the Andover Public
Schools. Copies of all information createdp s
files. These files may be monitored or reviewed at any time by designated staff to ensure appropriate
for instructional and administrative purposes, as well as to ensure proper use of resources and to cor
routine network maintenance and upgrading. The issuance and use of passwords is solely to protec
user 6s i nformati on fdrbpthrd pecsans lsusshab ot ceeatehaayr expecsaton of
privacy with respect to the Andover Public Sc

The Andover Public Schools recognizes that appropriatead | ed fel ectronic cl e
operded by thirdparty vendors or hosts are acceptable supplemental instructional tools and learni
environments for students and teachers. Because, however, these activities do not take place ol

Andover Public School sb6 s ysutcehm uasred imse ttwhoartk ,a le
accessing such sites or any sites thereon must be provided to the Principal or designee. Failure to d
so wi l |l be considered a violation of the Ando

penalties thereunder will be administered.

The Andover Public Schools reserves the right to report to law enforcement authorities any activit
involving the use of the system and network which in the judgment of the Andover Public Schools m
involve illegality or may present or reveal a danger to the safety and welfare of persons. The Andoy
Public School will cooperate fully with any investigation by law enforcement authorities which concerr
use of the system and network.

Liability

The Andwer Public Schools shall not be liable for users' inappropriate use of electronic resources
violations of copyright restrictions; for users' mistakes or negligence; for costs incurred by users withe
express permission in advance from a building adstrator; or for any loss or corruption of data resulting
from the use of electronic resources. The Andover Public Schools shall not be responsible for ensuring
accuracy or usability of any information found on external networks.

See School Committeolicy IINDB Approved: August 2013 Vote: 5t00

20187 2019 Student Handbook SchoolCommittee Approved June 2018 73



ACCEPTABLE USE POLICY T REGULATION OF USE BY STUDENTS

10.

11.

12.

13.

14.

15.

Any and all commercial use of the system/network is prohibited.

Copyrighted software or data shall not be placed on the district system/network without permission from
holder of the copyright and the APS Director of Digital Learning, Chief Information Officer, and/or thei
designee.

All passwords must be kept caoéntial by the user to whom the password belongs/is assigned. All passworc
shall be protected by the user and not shared or displayed. All actions taken under user name and pas:
are the responsibility of the user to whom the user name/passwordsied@ssigned.

Anyone giving their password to another person and the recipient of that password are subject to discipli
action.

Using another person's user account is prohibited.
Students completing required coursework will have first priorityafter hour use of the equipment.
Individual users shall, at all times, be responsible for the proper use of accounts issued in their names.

The system/network may not be used for illegal purposes, in support of illegal activities, or for any activ
prohibited by district policy. This includes, but is not limited to, discrimination; hate crimes;-bybgng;
hazing; harassment; the making of threats or communicating acts of violence; gambling/wagering; and
purchase or sale of alcohol or drugstcolied substances.

Users shall purge electronic information as directed by the Director of Digitahing antbr the Chief
Information Officer or their designee.

Users may redistribute copyrighted materials only with the written permission of the copyright holder
designee. Such permission must be specified in the document or in accordance with applicable copyright |
district policy and administrative proce@s.

Only the Network Administrator(s) or person(s) with permission from the Director of Digital Learning/Chie
Information Officer/ or their designee may upload/download public domain programs to the system/netwol

Any malicious attempt to harm or dest equipment, materials, data or programs is prohibited. Any attempt
to gain unauthorized access to system programs, including but not limited to attempts to override firews
any attempt to engage i n fAhacki ngsdqcongputer eqaipment ia t
prohibited.

Deliberate attempts to degrade or disrupt system performance may be viewed as violations of district pc
and/or as criminal activity under applicable state and federal laws. This includes, but is not lintied to,
uploading or creation of computer viruses.

Vandalism will result in the cancellation of system privileges and will require restitution for costs associat
with hardware, software and system restoration.

Forgery or attempted forgery is prohibited.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

Attempts to read, delete, copy or modify the electronic mail of other users or to interfere with the ability
other users or send/receive electronic mail is prohibited.

Use of appropriate language is required; swearing, vulgarity, ethnic or racialasidrether inflammatory
language is prohibited.

Pretending to be someone else when sending/receiving messages is prohibited.

Transmitting/viewing of the following is prohibited: obscene or sexually explicit material; material whict
advocates or promoteke use of illegal substances; material which involves advocacy of, instruction in, c
access to bombs, weapons, explosives, firearms, incendiary devices, or similar items.

Revealing personal information (such as full names, addresses, phone numbesgretaibited.

Users shall not use the system: to access or download material that is not relevant to assignments, s
course work/study, or approved uses; for recreational purposes, including but not limited
games/ movi es/ 0Yoadwexed /Amusadatc ;r mams® or simil ar

Users shall n
subscribe to
Principal.

t use the system to send Achain
l ist serveso or fAnewsgroupso wit

>t O

Users shall not use the network or system to proselytize or advocate the views of any individualcbionbn
organization, including but not limited to political or religious interests, or to raise funds for arsgmoot
sponsored purpose orgamization. Users shall not use the network or system for any communication of tf
user6s personal views on any matter in a manner
Schools or which reasonably could be interpreted as makihgefr@sentation.

Users shall not open or forward any Email attachments from any unknown or suspicious sources.

Users are required to report immediately to a teacher or to a Principal/Assistant Principal all material wh
the user encounters on the systehich: constitutes a threat of any kind to the safety of any other person
constitutes cybebullying; or causes the user to feel uncomfortable or unsafe.

No privately-ownedcomputer(s) and/or computer equipment will be permitted to be Installed apdfate

on the Andover Public Schools' computer network without the express written permission of the Director
Digital Learning and/or Chief Information Officer. When permission is obtained and as time permits, ¢
privately owned computer(s) and/or coater equipment must be reconfigured ardnaged by the Andover
Public Schools' Technology Network Administrator to conform to the school district's operating systel
application software, configuration requirements, and security restrictions.

A user wlo violates district policy or administrative procedures will be subject to suspension or termination
system/network privileges and will be subject to appropriate disciplinary action and/or prosecution. Any u:
who is uncertain whether their activity ¢ine network or system is prohibited by this policy must obtain
approval from a teacher or the Principal before engaging in such activity.

See School Committee Policy IINESB Adopted: August 2013 Vote:05 t
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Dear Parents/Guardians,

Andover Public Schools will be utilizing Google Apps for Education for studer@sades

3-12, teachers, and staff within district. This permission form describes the tools and student responsibilities
for using thesservices. As with any educational endeavor, a strong partnership with families is essential to &
successful experience.

The following services are available to each student and hosted by Google as part of Anddvablic
Schools online presence in Googhkepps for Education:

Drive - word processing, spreadsheet, drawagd presentation tooB® GB of cloud-based storage
Calendar - a student calendar providing the &pito organize scheduledaily activities, and assignments
Sites- an academ and collaborative website creation tool

Search- a great source of instant knowleggroviding answers aborgalworld places, people and things
Mail - an academic email account for schosé managed by the Andoweublic Schools

Contacts-away to store and organize teacher and student information

Groups - a way to send messages to groups of teachers and students

O« O¢ O¢ O¢ O¢ O¢ O«

Using these tools, students collaboratively create, edit and share files as well as websites for school related pre
andcommunicate via email with other students and teachers. These services are entirely online and available
from any Internet connected device. Examples of student use include showcasing class projects, building
electronic portfolio of school learningxperiences, and working in small groups on presentations to share witt
others.

Technology use in Andover Public Schools is governed by federal laws including:

Children's Online Privacy Protection Act (COPPA)

COPPA applies to commercial companies lmits their ability to collect personal information from children
under 13. By defaul t, advertising is turned off
Education. No personal student information is collected for commercial purposepeTinission form allows

the school to act as an agent for parents in the collection of information within the school context. The schoc
use of student information is solely for education purposes.

-COPPAI http://www.ftc.gov/privacy/coppafags.shtm

Family Educational Rights and Privacy Act(FERPA)

FERPA protects the privgof student education records and gives parents the rights to review student
records. Under FERPA, schools may disclose directory information but parents may request the school not
disclose this information. Parents are provided the opportunity anno@pt but of disclosing their student's

directory information on the District's Enrollment Form.
-FERPAI http://www.ed.gov/policy/gen/quid/fpco/fesp

Guidelines for the responsible use of Google Apps for Education by students:

1. Official Email Address - All students will be assignedusgername @k12.andovermaemail account. This
account will be considered the student's official APS email address until such time as the student is no longe
enrolled with Andover Public Schools.
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2. Prohibited Conduct - Please refer to the Andover Public Schools Student Handbook. Access to and use o
student email is considered a privilege accorded at the discretion of the Andover Public School District
Additional personal accounts may not be created withe st udent 6s email . Andov
the right to immediately withdraw the access and use of these services including email when there is reason
believe that violations of law or policies have occurred. In such cases, the allegadnisithbe referred to a
building Administrator for further investigation and adjudication.

3. Access Restriction Access to and use of student email is considered a privilege granted at the discretion ¢
the Andover Public Schools. The District maintaihe right to immediately withdraw the access and use of these
services including email when there is reason to believe that violations of law or District policies have occurre
In such cases, the alleged violation will be referred to a building Adimaitos for further investigation and
adjudication.

4. Security- Andover Public Schools cannot and does not guarantee the security of electronic files located on
Google Systems. Although Google does have a powerful content filter in place for emsdhdloé system
cannot assure that users will not be exposed to unsolicited information.

5. Privacy - The general right of privacy will be granted to the fullest extent possible in the electronic
environment. Andover Public Schools and all electronic userald treat electronically stored information

in individuals' files as confidential and private. However, users of student email are strictly prohibited from
accessing files and information other than their own. The school system reserves the rigasdahecc
student 6s Google Apps for Education Account i ncl
suspicion that unacceptable use has occurred.
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AHS Co-Curricular Fundraising Guidelines

1. The Student Governme@r gani zati on has been given the ju
fund raisers. An organization will be asked to work with the Student Government Organization when
uses high school students to raise funds to benefit a school or relateahpr@gganizations that wish to
use school facilities for fund raising activities that do not use students are to contact the high sch
Assistant Principal in charge of clubs/activities for preliminary approval before going to the Stude
Government Orgamation to check the calendar. All fundraising events need to be scheduled on the Ak
master calendar after approval by the Assistant Principal in charge of clubs/activities.

2. Any group wishing to hold an activity in which a fee is paid for services reddéor entertainment
provided or for goods received must apply through the Student Government Organization in the followi
manner:

a. Complete a fundraising application form available from the Student Government Treasurer
b. Submit the completed form withihe following time limit:

i.  For all dance$ one month prior to the proposed dance date

ii.  For all other fundraising activitigstwo weeks prior to the proposed fundraising activity.

c. At the next Student Government meeting after the proposal has been sulaniggectsentative from
the proposed fundraising organization can be available at the meeting to present to the Stuc
Government their proposal.

I If the calendar is free of conflicts approval will be granted for the fundraiser. If there is a conflic
therepresentative of the organization will be asked to go back to their members to discuss anot
date. If two proposals are presented for the same date then the Student Governm
representatives will be asked to listen to both and take a vote. If theaiser is approved by
simple majority vote of the present Student Government representatives, then the fundraiser r
proceed as planned.

If the school administration disapproves of #uotivity, then the activity cannot proceed.

il. If the fundraiser is not approved for reasons of scheduling conflicts, it is the responsibility of tt
organization to amend its proposal angbresent the proposal at the next meeting.

I f the organization i s di s seaigion,sheyiretath thevrightto t
appeal to the school administration.

3.1 f an organization wishes to Apiggybacko or
former must bring permission in writing for the latter to any Student Governnesting for approval.

4. If a group later finds that it cannot hold an activity on its reserved date, the organization is obligated ta
inform the Student Government according to the following timeline before the reserved date in order
the date to be aiable to other groups.

a. For all dance$ two weeks prior to the date
b. For all other activitie$ one week.

5. Groups may request and permission may be gr a
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Government shall maintain a list of sole right fundraisers (attached to this document). Groups currer
(2010) having sole right fundraising privileges shall continue to have them with adoption of the fundraisi
guidelines. The following is the proceéur f or appl ying for the fAsol e
a. The application process should be made the School Administrator/Assistant Principal in charge
clubs/activities.

i. The organization must decl are that they
ii. Thegroup must justify their reasoning

bb.The Administrator/ Assistant Principal rese.|
privileges.
6. The Principal/Assistant Principal/Administrator reserves the right to deny permissiofufwkraising
activity if the activity is illegal, immoral, detrimental to health or property, or exploitive of students ol
otherwise violates the following guidelines:

a. Gaming and gambling activities are prohibited.

b. Raffles are permitted. No raffles will be held on@algrounds during regular school days, Monday
through Friday, between 7:00 a.m. and 6:00 p.m. Groups conducting raffles must adhere to t
Massachusetts General Laws regulating raffles and bazaars.

Sole Right Fundraising

Student Government has thegessibility to maintain an annual fundraising calendar which shall include
a |listing of the Sole Right Fundraisers (Valenti

Cl asses or organizations working to c FumdRasig f 1
Guidelines listed above. Classes or organizations that do not engage in this Sole Right Fund Raiser in any ¢
year shall be considered to have given up their right for which other classes or organizations may then lay cl
The Principal/Assistant Prcipal/Administrator reserves the right to hear all requests, mediate all disputes, ar
award all #fAsole righto fund raising activities

Student Activities Fund

All money raised by the clubs, organizations, and classes at Andover High School will hitedepos
student activities fund account. The student activities fund account will developt&gories for each individual
club/organization to monitor all funds associated with each particular group. Each individu:
club/organization/classes thatastshes such an account(s) and has adequate funds within said account(s) will
allowed to use these funds for expenses, activities, donations, etc. as they relate to the club/organization anc
the approval of both the club/organization/class facdiyisors as well as the high school Principal.

All clubs/organizations/classes will follow the procedures set up to access accounts including using
Field Trip/Event Budget Planning form. For the deposits the appropriate deposit request foeravid be filled
out and signed by Faculty Advisor for said club/organization/classes and all procedures for preparing the dep
will need to be followed. See the Administrative Assistant to the Principal for appropriate procedures. The fu
and thedeposit form should be given ONLY to the Administrative Assistant to the Principal who oversees al
manages the Student Activities Fund. No funds should be given to any other individual unless prior arranger
have been made. Each club/organizati@s&lwill be given a signed copy of the deposit form confirming the
receipt of the deposit. To access funds a check request form must be filled out COMPLETELY and signed by
Faculty Advisor. The Principal will then approve all check requests on paéisendf the forms and checks by
the Administrative Assistant.
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APS Field Trip Forms
are located on the APS website/ww.apsl.net
Click under Staff/Useful Links for Staff/Forms

The appropriate forms should be used for all field trips. These forms are available in international translation:
the same page for those families who need these forms translated in their own native language.

Parent Consent for Day Field Trip and diieal Authorization Slip

Field Trip Domestic Travel Permission Slip

Field Trip International Travel Permission Slip

Field Trip Outdoor EdCamps Domestic Permission Slip

Parent Consent for Extracurricular / Athletic Activities and Medical Authorization Form

O« O¢ O«

O¢ O«

CORI Check: Information on the Request for Criminal Offender Record Information

The Commonwealth of Massachusetts possesses a law regarding criminal record checks. Under Chapter 38
the Acts of 2002An Act Further Protecting Childrerall schools ee required to conduct criminal background
checks on current and prospective employees, volunteers, school transportation providers and others who m
have direct and unmonitored contact with children. A copy of this law is available for reference at:
atwww.state.ma.us/legis/laws/seslaw02/s1020385.htm.

Therefore, as a volunteer or potential volunteer
the Request for Criminal Offender Information@®RI Request Form. Please feel free taatact the building

principal or the Human Resources Department with any questiPiease refer to the Andover Public Schools
web sitewww.apsl.net and click on Staff/Useful Links for Staff/Forms to download a CORI Request Form.)

Fingerprint -BasedCriminal History Record Information (CHRI)

In January 2014, Governor Deval Patrick signed into law a bill requiring all school department employees, out:
contractors and specific school volunteers, to suamational criminal recordsheck for all whdavedirect and
unmonitored contact with school studentsThis new law brings the Commonwealth of Massachusetts in line
with other public school hiring practices across the courbyrrent employees and newly hired employees will
all need to comply wit this newly adopted mandate.or speci fic information at
I aw, pl ease visit the Schoo lBas€doOnminatHiswry Reavd Irifocmatior n
(CHRI) Checks Made forNe@r i mi nal J ustimwwcapsl.Retr poses o a

I n addition to the Commonweal t hos lengstandingeguiremenst foro r
Massachusetts school department employees, school systems will now have the legal authority to request re
from every state.This law will helpprotectagainstthe potential of hiring a person with no criminal record in
Massachusettdut with a criminal record in another stat&his check applies to most school personnel and some
Town personnel who are frequently in schools to provide services such as Plant and Facilitighistafieck

also applies to those seasonal employaek as coaches and those hired by an outside vendor doueh disvers

and outside contractor@dditionally, although most parents who volunteer in schools are closely supervised &
staff, there may be times when the school department exercises astguthrequest parent volunteers to undergo
this check.An example of such a decision might be for parent volunteers who take students on overnight trips
of the school district.

We recommend contacting the Human Resources Office for moread#ah than is contained in the School
Committee Policy.
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Andover High School
CUT SLIP/DISCIPLINE REPORT

Student 6s Name:

Subject: Block: Date:
Teacher: Guidance Counselor:

18t Cut: 2 Cut: 34Cut: Cut:
Offense:

Action taken by the Teacher

1. Kept student after schodl:Yes 1T No
Number of times
Dates:

2.l ssue reported to stiuvée hod Datggui dance counsel or:

3. Called parent: I Yes T No Date:

4. Held ameeting with parent: I Yes T No Date:

5. Held a meeting with parent and counselor: 1T Yes 1 No Date:

6. Informed/conferred with Case Manager:

I Informed verbally Date:
I'I'nf or me d(atiach dated dotuments)
| Conferred Date: per son

7. Action taken by the office

8. Signature of Assistant Principal/Principal:

9. Date:
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Andover High School

ATTENDANCE WARNING REFERRAL SLIP

St ud dlame:d s Grade:

Subject: Block: Date:

Teacher: AssistanPrincipal:

Case Manager: Guidamaoeselor:

1tabsence: "Pabsence: 34 absence: habsence:

Meeting with Assistant Principal to verify absen

| ssue reported to bt¥dentdsicbdbonsel Dat e:

Mailed home with Attendance History: 1 Ye's I No Dat e:

Action taken by the office:

Signature of Assistant Principal/Principal: Date:
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